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JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situated in Churchill 26 km from Kuruman, in
John Taolo Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience to fill the following vacant positions:

Salary Level: Task Level T9
(R207 533,46 - R269 397,36)

Minimum Requirements:

eN3 Certificate in Mechanical Engineering Field or
equivalent

o ASE Diesel Certification will be an added advantage

e Aptitude for mathematics and science.

¢ Advanced knowledge of diesel engine components.

¢ Good IT and diagnostic skills.

e Physically fit and able to lift heavy objects.

¢ Proficiency with maintenance and repair tools.

e Attention to detail.

¢ Good interpersonal skills.

e Excellent verbal communication skills.

¢ (Good organization skills.

e Valid Drivers’ License.
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Duties and Responsibilities:

¢ Running diagnostic tests on vehicles.

e Analyzing diagnostic test results.

® Replacing vehicle engines, steering mechanisms,
transmissions and braking systems.

e Checking vehicle lighting systems.

e Test driving vehicles to gauge performance.

¢ Performing preventative maintenance on service trucks.

e Maintaining detailed records of serviced vehicles.

e Adhering to an inspection procedure checklist.

e Maintaining a parts inventory.

e Ensuring the cleanliness of the workshop.

DEPARTMENT: COMMUNITY SERVICES

MANAGER ENVIRONMENTAL
SERVICES

Salary Level: Task Level T15
(R475 958,27 - R617 808,78).

Minimum Requirements:

¢ Bachelor’s Degree or National Diploma in Environmental
Sciences/Management or Environmental Engineering.

e 2-3 Years previous supervisory experience in
environmental services specifically in Environmental
compliance and enforcement.

e Knowledge of appropriate legislation in respect of
environmental compliance monitoring enforcement
and Air Quality management with distinct focus on
the implementation of the National Environmental: Air
Quality Act 39 of 2004.

e Possession of certificate in Hazardous materials
management.

o Affiliation with any Environmental professional bodies

e Valid Drivers’ License.

Duties and Responsibilities:

¢ Undertake routine inspections and ensure compliance by
industries with environmental management legislation
and standards,

e Investigation environmental crimes and
appropriate enforcement actions,

e Exercise administrative powers, such as issuing of
compliance notices,

e Work closely with the SAPS in investigating of
environmental crimes,

e Work closely with the National Prosecuting Authority
(NPA) to ensure successful prosecution of offenders,

e Process and respond to environmental incidents
reported to the municipality,

e Review air quality compliance reports submitted by
industries together with the District municipality,

e Liaison with other agencies in inspection and monitoring
of the environment,

¢ Review Environmental Impact Assessment (EIA) and
environmental Audit reports to enhance compliance
monitoring and enforcement,

e Conduct Environmental awareness campaigns within
the municipality,

institute

¢ Co-ordinate handling processes of hazardous materials,
¢ Develop and implement environmental by-laws.

SUPERINTENDENT
(TESTING AND LICENSING)

Salary Level: Task Level T12
(R325 663,15 - R422 728,75)

Minimum Requirements:

e Traffic Diploma, Qualified examiner of driver’s license
with Grade-A

e 3 - 5 years relevant experience

¢ Knowledge of eNatis system and registered as eNatis
user.

e Registered Traffic Officer.

e Sound and good knowledge of traffic law enforcement.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Manage and control the provision of administrative traffic
and licensing services through the implementation of
legislation, policies, procedures and systems.

e Ensure compliance to relevant traffic and licensing
legislations and guidelines and management of critical
interventions and applications.

e Provide strategic legal and statutory advice and support
with respect to specific traffic and licensing functional
areas to council.

e Control the operational dimensions and outcomes
ensuring that traffic and licensing priorities are
adequately addressed and attended to.

e Ensure that all key functional areas are aligned towards
sustaining and improving the efficiencies of traffic and
licensing department.

e Manage the budget of the traffic and licensing
Department.

e Effective management of all licensing and testing
centers.

¢ Manage records to ensure compliance with the National
Road Traffic Act and the National Archives Act.

¢ Qversee management and security of the licensing and
registering authorities in the municipality.

¢ Develop and maintain of traffic management guidelines
documentation.

e Creating and managing traffic using various traffic
management software.

e Develop and implement internal traffic management
processes and systems.

e Enforce adherence to work-flow processes and
deadlines.

e Provide support in the implementation and monitoring of
Traffic Disaster Management Plans.

DISASTER MANAGEMENT
CO-ORDINATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:

¢ National Diploma in Disaster Management or equivalent.

e 3 years relevant experience.

e Required to be on standby and work in all weather
conditions.

e Required to work outside working hours during
emergencies and planned overtime.

e Ability to meet deadlines and perform under pressure.

e Must be mentally and physically fit

e Must have capability to operate under extreme
hazardous and traumatic conditions

e Knowledge of Disaster Management Act

¢ Knowledge of Fire Brigade Services Act

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Coordinate disaster management activities within the
municipality

e Visit and assess sites and households affected by
disaster and compile report for intervention

e Liaise with the district municipality and relevant
departments and stakeholders regarding disaster
management related matters

e Develop, guide, review and
management strategy plan

¢ Develop, coordinate, and integrate disaster management
contingency plan in order to ensure that the municipality
reacts appropriately in cases of disasters.

¢ Asses the municipality’s disaster risks and probabilities
and develop contingency plans to manage disaster.

e Facilitate and coordinate the integration of various
stakeholders’ inputs into anintegrated strategic response
to disaster management within the municipality.

¢ Coordinate the interface between the municipality and
all relevant stakeholders during disaster management
operations.

implement disaster

BENEFITS: As applicable for local
government employees.

Applications in the form of Curriculum
Vitae, covering letterand certified copies
of certificates must reach the office on
or before Monday, 07th March 2022.
No facsimile will be accepted.
Applications must clearly specify the
post applied for, and be forwarded to
the attention of:

The Municipal Manager

Joe Morolong Local Municipality
Private Bag X117

Mothibistad

8474

Further information can be obtained
from Mr T.J Gopetse:
Director Corporate Services @
Tel: (053) 773 9300 or
082 820 1559.

If you do not hear from us within
three weeks after closing date,
please consider your application as
unsuccessful.

TM Tlhoaele
Municipal Manager
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Joe Morolong Local Municipality is
an equal opportunity and
affirmative action employer
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MANAGER ROADS AND STORM WATER

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:

¢ Bachelor’s Degree in Civil Engineering or equivalent

e Knowledge of relevant legislative framework and
generally accepted practice

e 3 years’s experience at middle management in
engineering field of which 2 year’s should be in
government environment

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Management and maintenance of roads and storm
water plans, programme and associated work.

¢ Develop and implement maintenance plans for municipal
road networks.

e Develop and implement procedures, systems and
controls for the road functions.

¢ Regulate specific work sequences and general practices/
processes as appropriate to the functional area.

e Evaluate functionality of operating plant and equipment.

e Complete internal transactional documentation (e.g.
Daily sheets, log sheet, progress report, etc.) and related
forms (vehicle checklist).

¢ Monitor and supervise activities of staff to ensure that
work is performed according to work plan, job-cards
and ad-hoc instructions received from supervisor and
reports on activities performed.

¢ Controlling the utilization of materials (Sand, stone,
crusher run, etc.) and discharging / offloading required
quantities and materials for repair of reconstruction
work.

MANAGER WATER AND SANITATION

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:

¢ Bachelor’s Degree in Civil Engineering or equivalent

e Knowledge of relevant legislative framework and
generally accepted practice

e 3 vyears’ experience at middle management in
engineering field of which 2 years should be in
government environment

e Ability to meet deadlines and preform under pressure

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Management and maintenance of water & sanitation
plans, programme and associated work.

e Develop and implement plans to ensure effective
provision of water and sanitation services.

e Operate and maintain plants in accordance with
operational requirements.

e Develop and implement procedures, systems and
controls for the functions.
Regulate specific work sequences and general practices/
processes as appropriate to the functional area, Evaluate
functionality of operating plant and equipment.
Develop plans, systems and procedures through perusal
and inspection checklist, service records and registers
with a view to identifying risks, deviations systems and
the availability of alternative course of action/corrective
measures.
Co-ordinate, monitor and control water and sanitation
repair and construction work at specific sites.
Manage and control the utilization of stock items and
materials (pipes, motors, valves, etc.) and discharging /
offloading required quantities of materials for repair or
reconstruction work.

ELECTRICIAN

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

¢ Diploma / N6 Certificate in Electrical Engineering plus
Trade Test or equivalent

e Minimum of 3 years’ relevant experience

o Ability to meet deadlines and perform under pressure.

e Valid Drivers’ License

Duties and Responsibilities:

e Conduct preventative maintenance activities and fault
finding on electrical systems components.

¢ Diagnose causes of electrical problems and failures and
undertake repairs.

e Install and repair electrical systems components (e.g.
lighting, electrical panels and pumps, switches, circuits,
distribution boards, timers, street lights, high mast
lights, etc) for purpose of providing enhanced and/or
upgraded electrical capabilities.

¢ Repair electrical components and/or systems (e.g. Water
and Sewer Motors and panels, circuits, transformers,
generators, compressors, switches, MV “Medium
Voltage” and LV “Low Voltage” Network, construction of
network, etc) for the purpose of ensuring a safe working
condition.

SUPERINTENDENT:
0 & M WATER SERVICES

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

e National Diploma in Civil Engineering or equivalent

e 3 - 5 years experience in a public water or wastewater
related field, of which at least two (2) of those years
must have been in a supervisory capacity

e Ability to meet deadlines and perform under pressure.

e Valid Drivers’ License

Duties and Responsibilities:

e Co-ordinate tasks / activities associated with general
maintenance and repair of the Water and Wastewater
Reticulation network.

e Assessing the acceptability of procedures, systems and
controls associated with vehicle, plant, equipment and
material availability and utilisation.

Continuously investigating and inspecting reticulation
networks for defects / structural failures and
maintenance requirements.

e |nitiate and participate in operational Section meetings.

e Plans and prioritises predictive maintenance programs
and projects.

Perform regular asset verification of property, plant and
equipment.

e Ensure compliance with applicable legislation.

e Respond to urgent / unscheduled work requests.

e Comply to safety procedures and guidelines
(Occupational Health and Safety Act, 85 of 1993).

e Attends and controls outcomes associated with
utilization, productivity and performance of personnel.

e Coordinate and attends to procedural administrative
requirements, record keeping and reporting deadlines
associated with the functionality.

SENIOR PROCESS CONTROLLER
(Hotazel)

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e National Diploma in Civil / Chemical Engineering or
equivalent.

e Knowledge and experience in water and wastewater
treatment.

e Minimum of 3 years’ experience gained in portable
water, treatment and waste treatment environment.

e Must be willing to work overtime and on standby.

e Ability to operate IRIS system will be an added advantage.

¢ Knowledge of hydraulics, valves, pumps and motors.

e Registered or eligible to register as a Class V process
controller with Department of Water Affairs.

e Valid Drivers’ License,

Duties and Responsibilities:

e Conduct routine inspections of plant and equipment,
assessing plant condition and the status of predictive
and planned maintenance interventions, reporting
breakdowns and/or communicating urgent repair work
necessary to restore functionality.

Coordinate, monitors and evaluates the technical
requirements of the work.

Ensure the implementation and assurance of health,
safety and environment system.

Ensure that the plant meet the Green Drop requirements.

e Supervise and operate wastewater treatment works,
including monitoring and implementing procedures,
establishing  resource requirements, scheduling
maintenance programs.

Monitor and attend to deviations in productivity,
performance, administrative, information reporting
requirements and maintenance records.

Evaluate and correct deviations or non-compliance with
safety and standard operating procedures

Monitor stock movement and attending to the
replenishment of chemical and other stock items for the
operations at specific site or locations.

Perform other related duties as assigned for the purpose
of ensuring the efficient and effective functioning of the
work unit.

CLUSTER SUPERVISOR (OPERATION &
MAINTENANCE) x 2 ( HEUNINGVLEI (1),
CHURCHILL (1) )

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

* N4 Certificate in Engineering Field or equivalent
e 2 years’ experience in engineering field.

e Valid Drivers’ License.

Duties and Responsibilities:

e Ensure the implementation and assurance of health,
safety and environment system.

e Must be able to demonstrate knowledge of hydraulics,
valve, pumps and motors.

e Coordinating the department’s operations maintenance
through the implementation of procedures, applications
systems and controls to facilitate the Municipality with
regard to efficient and cost- effective service delivery.

e Capable to propose technical methodology.

¢ Capable of coordinating meetings.

Coordinating and controlling the tasks/activities of
personnel and allocating outcomes to ensure that
personnel are capacitated and capable of performing at
acceptable levels, deviations addressed and corrective
measures implemented to sustain productivity and
efficiency.

Performing specific activities associated with
administration and reporting functions to ensure
that administrative sequences dictating reporting
requirements and approval procedures are complied
with verifying compliance with water and wastewater
regulations.

Monitoring and implementing procedures establishing
resource requirement, scheduling, and maintenance
programs.

e Monitor, attend to deviation in productivity, performing.
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OFFICER INDIGENT

Salary Level : Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:

¢ Bachelor’s Degree or National Diploma in Accounting or
equivalent

e Computer literacy.

¢ One (1) year appropriate experience.

e Ability to work independently.

e Accurate and ability to give attention to details.

¢ Good interpersonal and communication skills.

e Valid Drivers’ License.

Duties and Responsibilities:

e Capturing of all applications in the indigent register.

¢ Reviewing of the eligibility of all applications through
the application of the indigent policy of council.

e Updating the financial system with indigent
information

e Submission of application for free basic electricity to
ESKOM for further processing.

e Continuous updating of the indigent register as per
council policy.

¢ Receive and process all enquiries by the community.

¢ Filing of documents for ease retrieval when required.

e Ensure that registers are kept per Ward for indigents and
that they are balancing.

e Ensure that indigent applications are processed on the
financial system.

e Preparedness to work overtime and outside normal
working hours.

SUPPLY CHAIN MANAGEMENT
OFFICERS x 2 ( ACQUISITIONS (1) ,
CONTRACT (1)

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e Bachelor’s Degree or National Diploma in Commerce/
Purchasing/ Supply Chain Management or equivalent

e 2 years relevant experience in municipal environment

e Computer literate

e Excellent organisational and administrative abilities

e High level of ethical conduct

¢ A high level of discipline, responsibility, confidentiality
and accuracy is required

¢ Good communication and analytic skills.

Duties and Responsibilities:

e Control and performs tasks/ activities with the
application of specific Supply Chain Management
procedures associated with the procuring of products
and/or specific services.

e Applying appropriate procedures and bid systems
to solicit responses in the form of quotations from
suppliers/ vendors or service providers.

e Expediting orders by applying the appropriate processes
to create procurement orders

e Perform supplier audits and evaluations by interacting
with suppliers/ vendors and evaluates and determines
conformity with Supply Chain Management Policy and
Guidelines and the Central Supplier Database.

e Maintains a sound relationship with service providers/
vendors and contractors

e Communicating and interacting with officials from user-
departments in respect of specific requirements and
priorities

e Processing of procurement requisitions on the Financial
Management Systems

e Attends to procedural administrative requirements,
record keeping and reporting deadlines associated with
the functionality.

¢ Keep abreast of latest legislative changes, developments
and emerging trends in the profession

FINANCE/
INTERNAL AUDIT INTERNS x 7

Internship: Financial Management x 7
(2 Years Fixed Term Contract)
Salary Level: R100 000.00 per annum
Minimum Requirements:
e Bachelors’ Degree or National Diploma in Accounting/
Financial Management or Auditing or equivalent
e Effective computer, communication, and interpersonal
skills.

Duties and Responsibilities:

e Perform specific tasks/ activities associated with the
processing and updating information with respect to
specific Accounts.

e Checking and verifying source payment documentation.

¢ Co-ordinate the recording and processing procedures of
accounting transaction.

e Maintain registers and access records of transactions,
instructions, and correspondence.

¢ Render support service to functions in the department.

¢ Co-ordinate and control sequence associated with the
verification and provision of information.

¢ Deal with finance enquiries perform specific procedures
associated with receipting, reconciliation and posting
transactional data

DEPARTMENT: PLANNING AND DEVELOPMENT

JUNIOR TOWN PLANNER

Salary Level: Task Level T12
(R325 663,15 - R422 728,75)

Minimum Requirements:

¢ Bachelor’s Degree or National Diploma in Town and
Regional Planning

¢ 1-2 Years’ relevant experience

e Registration with South African Council for Planners
as a Technical Planner or in the process to register
(Candidates will be evaluated based on the relevant
certified proof submitted)

e Sound knowledge of Town Planning Legislation, Local
Government legislation and GIS Legislation.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

¢ Coordinate, report and advise on development planning
issues and be able to deal with public queries.

e Assess statutory and development application in
relevant to Land Use Management principles.

e Provide professional and technical advice on
development planning matters.

e Assist with the coordination of all spatial planning
matters within municipal area with the assistance of the
Manager: Housing and Planning and Town Planner.

e Provide assistance towards the formulation and review
of section plans, i.e. Land Use Management Schemes,
Spatial Development Frameworks any other related
Municipal Plans.

e Assess compliance with specific town planning
regulations and undertake site inspections to ensure
compliance with developments in both Urban and Rural
contexts.

MANAGER IDP/PMS

Salary Level: Task Level T14
(R412 813,44 - R535 877,06)

Minimum Requirements:

¢ Bachelor’s Degree in Development/Planning Studies, or
equivalent.

e 3 -5 years relevant experience.

¢ Relevant post graduate qualification will be an added
advantage.

¢ Experience in working with community structures.

e Excellent interpersonal, leadership, coordination,
organizational and facilitation skills.

e Ability to provide strategic and innovative leadership

John Taolo Gaetsewe District, Northern Cape Province invites suitably qualified candidates

&K : with the relevant experience to fill the following vacant positions:

e Ability to meet deadlines and perform under pressure.
¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

¢ Develop and direct implementation of IDP and PMS plans
and/or programs to ensure the effective utilization of
resources to support Joe Morolong Local Municipality’s
objectives.

e Recommend future IDP development goals to ensure
the most effective utilization of resources and the
continuous improvement of service delivery, in support
of the Municipality’s objectives.

¢ Develop, promote, and facilitate effective focused and
well-organized industrial development and vitality of the
Municipality

e Serve as the Municipality’s liaison to the business
community, sector departments building and maintaining
effective relationship with all relevant stakeholders

e Research and attract external investments both local
and national into the community and focused on the
developing effective relationship therein

e Work closely with IDP office in the district.

e Often convene workshops to the check on the progress
made by community structures and sector departments
and report to supervisor.

DEPARTMENT: TECHNICAL SERVICES

DEPUTY TECHNICAL DIRECTOR

Salary Level: Task Level T18
(R746 897,48 - R969 541,11)

Minimum Requirements:

e Bachelor’s Degree in Civil Engineering or equivalent.

¢ Knowledge of relevant legislation, including Constitution,
Municipal Finance Management Act, Municipal Systems
Act, and Municipal Structures Act.

e 5 vyears’ experience at middle management in
engineering field of which 3 years should be in
government environment

e Ability to provide strategic and innovative leadership

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Certificate of competency as recognized in terms of the
General Machinery Regulations, 1988. Registration with
a recognized relevant engineering professional body,
will be an added advantage.

e Valid Drivers’ License.

Duties and Responsibilities:

e Develop policies, procedures, and guidelines to be
utilized by the directorate with regard to infrastructure
development and maintenance.

¢ Responsible for planning, data analysis and capturing,
surveying, levelling and construction supervision and
site inspection.

¢ Responsible for provision and co-ordination of electricity,
roads, water and sanitation services.

e Monitor and control budget to administer the grant
funds to ensure project compliance with all applicable
legislation and conditions attached to it.

e Manage the provisioning and administering of project
management and building control services.

e Manage the provisioning and control of civil engineering
and solid waste management services.

e Manage the provisioning and control of electrical
engineering services.

e Manage the administering and application of technical
related GIS processes.

e Support and advise the Municipal Manager and Council.

e Manage and improve departmental administrative
functions.

¢ Develop and implement council policies and strategies.

e Ensure legislative compliance of relevance to the
directorate.

e Ensure community participation on matters of
governance.
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ASSISTANT MANAGER BUDGET &
REPORTING

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

¢ Bachelors’ Degree or National Diploma in Accounting or
equivalent

e Minimum of 2-3 years’ budgeting experience in local
government.

e Computer literacy.

e Candidate must demonstrate sound and good customer
care.

e Certificate in MFMP/CPMD will be an added advantage.

Duties and Responsibilities:

e Assist the Budget unit in compiling the municipal budget
in a prescribed format.

e Prepare and administrate the municipal
according to municipal cycle.

¢ Coordinate the departmental budgets into one municipal
budget.

e Monitor and implement virement of budget votes.

e Prepare all reporting according to National Treasury
requirements.

e Ensure the submission of the municipal budget to
National Treasury in accordance with legislation.

e Prepare monthly budget reports and National Treasury
returns.

¢ Ensure compliance with legislation.

¢ Advice departments regarding their expenditure patterns.

ASSETS MANAGEMENT ACCOUNTANT

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

¢ Bachelors’ Degree in Accounting or National Diploma in
Accounting or equivalent

e Computer literacy in MS Office

e 3 years relevant experience

¢ Good knowledge and understanding of relevant legislation,

e Knowledge of the GRAP and Accounting policies
applicable to assets

e Ability to pay attention to detail,

¢ Negotiation skills, Interpersonal and communication skills.

e Valid Drivers’ License.

budget

Duties and Responsibilities:

e Asset monitoring and reporting by preparing monthly,
quarterly, and other reports that measure the
implementation progress and deadlines against the
asset management plan.

e Coordinate and facilitate the asset acquisition,
replacement and disposal processes.

¢ Analyse the asset acquisition, replacement operations,
maintenance, disposal decisions and proposals.

e Safeguarding the assets from inappropriate loss
including appropriate control over the physical access
to these assets.

e Ensuring that proper procedures for the movement assets
from one user to another for maintenance or disposals
outside the Municipality are in place and enforced.

e Implementation of sound internal controls supporting
the asset management function.

¢ Update the Asset Register to ensure that they accurately
reflect the asset management system and that they are
available for used for.

e Maintains all capital asset records and depreciation
schedules.

e Perform physical asset verification and submit reports.

¢ Reconciles assigned general ledger accounts relating to
asset management on a regular basis.

e Assists in preparation of asset register year-end audit file.

ASSETS MANAGEMENT OFFICER

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:
¢ Bachelors’ Degree or National Diploma in Accounting/
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Financial Management / Management Accounting or
equivalent

e 2 years’ relevant experience

e A thorough understanding of relevant and applicable
legislative and regulatory framework.

e Knowledge of the GRAP and Accounting policies
applicable to assets

¢ A good understanding of asset management as well as
policies to safeguard, maintain, dispose the assets.

e Computer Literacy.

e Valid Drivers’ License.

Duties and Responsibilities:

e Coordinate and facilitate the asset acquisition,
replacement and disposal processes.

e Analyse the asset acquisition, replacement operations,
maintenance, disposal decisions and proposals.

e Safeguarding the assets from inappropriate loss
including appropriate control over the physical access
to these assets.

e Ensuring that proper procedures for the movement
assets from one user to another for maintenance or
disposals outside the Municipality are in place and
enforced.

¢ Implementation of sound internal controls supporting
the asset management function.

e Updating the Asset Management System with detailed
information relating to all Municipal Assets.

e Update the Asset Register to ensure that they accurately
reflect in the asset management system,

e Perform physical verifications of asset and compile
report thereof.

¢ Prepare the moveable inventory sheets for each assets
in the office.

¢ Reporting on performance of assets.

e Maintains all capital asset records and depreciation
schedules.

e Assists in preparation of asset register year-end audit
file.

PAYROLL OFFICER

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e Bachelor’s Degree or National Diploma in Accounting
coupled with relevant experience, preferably in a Local
Government environment.

e Computer Literacy is a pre-requisite.

e Excellent interpersonal and communication skills.

e Office administration.

e Communication and writing skills.

o Ability to meet deadlines and perform under pressure.

¢ Energetic and able to initiate action.

Duties and Responsibilities:

e Prepare schedules for posting and depositing to ensure
accurate and effective deduction.

e Process salary input to calculate and pay monthly
salaries and deductions.

e Attend to queries relating salaries and wages to assist in
the resolving any related queries.

e Responsible for changes on master file and payment of
non-recurring allowance and deductions.

e Verifying the employees and councilors banking details
on the payroll system.

¢ Ensure that unclaimed wages are paid back to Council
and that they are recorded in the unclaimed wage
register.

e Compile and reconcile third party payment schedules
monthly.

© Responsible for general payroll administration.

OFFICER: CREDIT CONTROL & DEBTOR
COLLECTION

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:
e Bachelor’s Degree or National Diploma in Accounting or
equivalent
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e 3 years relevant experience

e Compliance with the relevant Minimum Competency
Levels for Financial Officials as prescribed will be an
added advantage

e Computer literacy

e Proficiency in at least 2 or 3 official languages.

¢ Good management, human relations, interpersonal and
communication skills and analytical skills,

e Ability to give attention to detail

e High level of responsibility

e Ability to work under pressure

e Valid Drivers’ License.

Duties and Responsibilities:

e Ensure effective and efficient implementation of the
Credit Control & Debt Collection policy and procedure of
Council,

¢ Implement credit control and Debt collection by-laws,

e Communicating with respective internal and external
role players

¢ Advise and report to the Revenue Manager with regards
to special debt collection initiatives,

¢ Responsible for the Performance Management of debt
collection ratios and targets,

e Compile write-off and debt collection schedules in
accordance with laid down procedures and policy,

e Coordinate and control procedural administrative
requirements, record keeping and reporting deadlines
associated with the functionality,

¢ Keeping abreast of developments, emerging trends and
latest technologies in the profession

e Compile report on debt collection and update debtors
information on the system.

OFFICER: PROPERTY RATES, WATER

AND ELECTRICITY SERVICES

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:

e Bachelor’s Degree or National Diploma in Accounting or
equivalent

e 2 years’ experience in a property rates section of a
Municipality.

e Computer literacy

e Proficiency in at least 2 or 3 official languages.

e Compliance with the relevant Minimum Competency
Levels for Financial Officials as prescribed will be an
added advantage

¢ Appropriate knowledge of the Municipal Property Rates
Act, No.6 of 2004.

¢ Good management, human relations, interpersonal and
communication skills.

e Sound knowledge of the standards of Generally
Recognised Accounting Practice (GRAP).

e Ability to give attention to detail.

e Ability to work under pressure.

e Valid Driver’s License.

Duties and Responsibilities:

e Coordinate, control and administer billing, rates and
taxes and property valuations in accordance with
legislative prescripts.

e Accurate levying of fixed municipal rates and taxes
according to Council’s Policies and By-Laws.

e Control and ensure the monthly reconciliation of rates
and valuations.

e [ssue clearance certificates.

e Administer valuations in accordance with legislative
prescripts; valuation roll, consultation, objections,
administrative support regarding valuation process,
supplementary  valuations, financial procedures
regarding property valuations, property register and
liaison with Municipal Valuers.

e Coordinate and control procedural administrative
requirements, record keeping and reporting deadlines
associated with the functionality.

e Keep abreast of legislative changes and emerging
trends in the profession.
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ASSISTANT MANAGER BUDGET &
REPORTING

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

¢ Bachelors’ Degree or National Diploma in Accounting or
equivalent

e Minimum of 2-3 years’ budgeting experience in local
government.

e Computer literacy.

e Candidate must demonstrate sound and good customer
care.

e Certificate in MFMP/CPMD will be an added advantage.

Duties and Responsibilities:

e Assist the Budget unit in compiling the municipal budget
in a prescribed format.

e Prepare and administrate the municipal
according to municipal cycle.

¢ Coordinate the departmental budgets into one municipal
budget.

e Monitor and implement virement of budget votes.

e Prepare all reporting according to National Treasury
requirements.

e Ensure the submission of the municipal budget to
National Treasury in accordance with legislation.

e Prepare monthly budget reports and National Treasury
returns.

¢ Ensure compliance with legislation.

¢ Advice departments regarding their expenditure patterns.

ASSETS MANAGEMENT ACCOUNTANT

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

¢ Bachelors’ Degree in Accounting or National Diploma in
Accounting or equivalent

e Computer literacy in MS Office

e 3 years relevant experience

¢ Good knowledge and understanding of relevant legislation,

e Knowledge of the GRAP and Accounting policies
applicable to assets

e Ability to pay attention to detail,

¢ Negotiation skills, Interpersonal and communication skills.

e Valid Drivers’ License.

budget

Duties and Responsibilities:

e Asset monitoring and reporting by preparing monthly,
quarterly, and other reports that measure the
implementation progress and deadlines against the
asset management plan.

e Coordinate and facilitate the asset acquisition,
replacement and disposal processes.

¢ Analyse the asset acquisition, replacement operations,
maintenance, disposal decisions and proposals.

e Safeguarding the assets from inappropriate loss
including appropriate control over the physical access
to these assets.

e Ensuring that proper procedures for the movement assets
from one user to another for maintenance or disposals
outside the Municipality are in place and enforced.

e Implementation of sound internal controls supporting
the asset management function.

¢ Update the Asset Register to ensure that they accurately
reflect the asset management system and that they are
available for used for.

e Maintains all capital asset records and depreciation
schedules.

e Perform physical asset verification and submit reports.

¢ Reconciles assigned general ledger accounts relating to
asset management on a regular basis.

e Assists in preparation of asset register year-end audit file.

ASSETS MANAGEMENT OFFICER

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:
¢ Bachelors’ Degree or National Diploma in Accounting/
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Financial Management / Management Accounting or
equivalent

e 2 years’ relevant experience

e A thorough understanding of relevant and applicable
legislative and regulatory framework.

e Knowledge of the GRAP and Accounting policies
applicable to assets

¢ A good understanding of asset management as well as
policies to safeguard, maintain, dispose the assets.

e Computer Literacy.

e Valid Drivers’ License.

Duties and Responsibilities:

e Coordinate and facilitate the asset acquisition,
replacement and disposal processes.

e Analyse the asset acquisition, replacement operations,
maintenance, disposal decisions and proposals.

e Safeguarding the assets from inappropriate loss
including appropriate control over the physical access
to these assets.

e Ensuring that proper procedures for the movement
assets from one user to another for maintenance or
disposals outside the Municipality are in place and
enforced.

¢ Implementation of sound internal controls supporting
the asset management function.

e Updating the Asset Management System with detailed
information relating to all Municipal Assets.

e Update the Asset Register to ensure that they accurately
reflect in the asset management system,

e Perform physical verifications of asset and compile
report thereof.

¢ Prepare the moveable inventory sheets for each assets
in the office.

¢ Reporting on performance of assets.

e Maintains all capital asset records and depreciation
schedules.

e Assists in preparation of asset register year-end audit
file.

PAYROLL OFFICER

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e Bachelor’s Degree or National Diploma in Accounting
coupled with relevant experience, preferably in a Local
Government environment.

e Computer Literacy is a pre-requisite.

e Excellent interpersonal and communication skills.

e Office administration.

e Communication and writing skills.

o Ability to meet deadlines and perform under pressure.

¢ Energetic and able to initiate action.

Duties and Responsibilities:

e Prepare schedules for posting and depositing to ensure
accurate and effective deduction.

e Process salary input to calculate and pay monthly
salaries and deductions.

e Attend to queries relating salaries and wages to assist in
the resolving any related queries.

e Responsible for changes on master file and payment of
non-recurring allowance and deductions.

e Verifying the employees and councilors banking details
on the payroll system.

¢ Ensure that unclaimed wages are paid back to Council
and that they are recorded in the unclaimed wage
register.

e Compile and reconcile third party payment schedules
monthly.

© Responsible for general payroll administration.

OFFICER: CREDIT CONTROL & DEBTOR
COLLECTION

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:
e Bachelor’s Degree or National Diploma in Accounting or
equivalent
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e 3 years relevant experience

e Compliance with the relevant Minimum Competency
Levels for Financial Officials as prescribed will be an
added advantage

e Computer literacy

e Proficiency in at least 2 or 3 official languages.

¢ Good management, human relations, interpersonal and
communication skills and analytical skills,

e Ability to give attention to detail

e High level of responsibility

e Ability to work under pressure

e Valid Drivers’ License.

Duties and Responsibilities:

e Ensure effective and efficient implementation of the
Credit Control & Debt Collection policy and procedure of
Council,

¢ Implement credit control and Debt collection by-laws,

e Communicating with respective internal and external
role players

¢ Advise and report to the Revenue Manager with regards
to special debt collection initiatives,

¢ Responsible for the Performance Management of debt
collection ratios and targets,

e Compile write-off and debt collection schedules in
accordance with laid down procedures and policy,

e Coordinate and control procedural administrative
requirements, record keeping and reporting deadlines
associated with the functionality,

¢ Keeping abreast of developments, emerging trends and
latest technologies in the profession

e Compile report on debt collection and update debtors
information on the system.

OFFICER: PROPERTY RATES, WATER

AND ELECTRICITY SERVICES

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:

e Bachelor’s Degree or National Diploma in Accounting or
equivalent

e 2 years’ experience in a property rates section of a
Municipality.

e Computer literacy

e Proficiency in at least 2 or 3 official languages.

e Compliance with the relevant Minimum Competency
Levels for Financial Officials as prescribed will be an
added advantage

¢ Appropriate knowledge of the Municipal Property Rates
Act, No.6 of 2004.

¢ Good management, human relations, interpersonal and
communication skills.

e Sound knowledge of the standards of Generally
Recognised Accounting Practice (GRAP).

e Ability to give attention to detail.

e Ability to work under pressure.

e Valid Driver’s License.

Duties and Responsibilities:

e Coordinate, control and administer billing, rates and
taxes and property valuations in accordance with
legislative prescripts.

e Accurate levying of fixed municipal rates and taxes
according to Council’s Policies and By-Laws.

e Control and ensure the monthly reconciliation of rates
and valuations.

e [ssue clearance certificates.

e Administer valuations in accordance with legislative
prescripts; valuation roll, consultation, objections,
administrative support regarding valuation process,
supplementary  valuations, financial procedures
regarding property valuations, property register and
liaison with Municipal Valuers.

e Coordinate and control procedural administrative
requirements, record keeping and reporting deadlines
associated with the functionality.

e Keep abreast of legislative changes and emerging
trends in the profession.
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MPAC ADMINISTRATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e Bachelor’s Degree in Law/Public Administration or
equivalent

e 3-5 vyears’ experience in the Local Government
Environment

e Good understanding of Local
Prescripts

e Ability to conduct research in various aspects of local
government

e Ability to interpret statutes and analyses related
documents

e Report writing skills

e Communication skills

e Municipal Financial Competency Certificate will be an
added advantage

Government Legal

Duties and Responsibilities:

e Manage administrative functioning of MPAC

¢ Conduct research on all delegated functions and report
to MPAC

e Analyse Council resolutions relating to MPAC and
facilitate execution

e Assist MPAC with preparation of oversight report for
submission to Council as legislated

e Interpret legislation as well as Regulations and advise
MPAC

e Implement work plan of the MPAC in consultation with
the Municipal Manager

e Work closely with the Chairperson for the execution of
MPAC functions

¢ Ensure that MPAC meetings take place as scheduled

e Ensure compliance with all relevant legislation and
Regulations

e Liaise with Management on all matters relating to
oversight

e Execute any other functions delegated, from time to
time, by the Municipal Manager.

ADMINISTRATOR IN THE OFFICE
OF THE SPEAKER

Salary Level: Task Level T9
(R207 533,46 - R269 397,36)

Minimum Requirements:

e Grade 12

e At least 1 - 2 years’ relevant experience within Local
Government.

¢ Good interpersonal, writing and communication skill.

e Computer Literacy (MS Word, Excel)

e Problem Solving and negotiation skills.

e Attentive to details

Duties and Responsibilities:

¢ Plan and coordinate activities in the office of the Speaker

e Management of the Speaker’s diary and coordinate all
speaker support programmes.

e Facilitate and implement administrative duties assigned
to the office of the Speaker.

e Manage resources allocated to the Speaker office.

¢ Coordinate and supervise functions in the Speakers office.

¢ Provide administrative support to the Speaker and
Councillors.

¢ Responsible for general office administration procedures
e.g., typing, filling, photocopy, facsimile, screening calls,
arranging meetings and venues and responsible for all
logistical arrangements for the office of the Speaker.

DEPARTMENT: CORPORATE SERVICES

MANAGER PERFORMANCE
MANAGEMENT SYSTEM

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:
¢ Bachelor’s Degree in Human Resource Management or
equivalent.

e At least 3 - 5 years applicable supervisory experience
in Employee Performance Management Development
System(EPMDS).

e Good analytical skills as well as evaluative judgment
based on the analysis of factual and qualitative
information in complicated or novel situations.

e Strong communication and diplomacy skills are required
to guide, influence, and convince others

¢ The incumbent must be a team player.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Oversee and manage all activities related to the
Performance Management System cycle and manage
all communication, sensitization and monitoring of the
process to ensure its effectiveness and relevance to the
Joe Morolong Local Municipality.

Design, implement and monitor Performance
Management System of the Joe Morolong Local
Municipality.

Co-ordinating and conducting climate surveys to support
and create usable relationships in respect of setting
and determining relevant performance parameters and
dimensions.

Maintain the Performance Management recordkeeping
system, updating files with correspondence and
instructional documentation and, accessing relevant
information or retrieving records to facilitate audits.
Lead and manage the Performance Management related
issues in the Joe Morolong Local Municipality.

WEBSITE ADMINISTRATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

¢ National Diploma in Information Technology

e Microsoft Certified Systems Associate Professional
Certificate

e 2-3 Years’ experience in Information Technology
Technical and System Support, of which at least 1 year
must be in government environment.

e Valid Drivers’ License

Duties and Responsibilities:

¢ Co-ordinate’s administration requirement in respect of
the software and operating system of user computer.

e Co-ordinations information related to specific key
performance areas of functionality.

e Interact with the relevant departments for approval of
user access levels to certain applications.

e Setting up parameters to control user access and rights
to information and application.

e Attend to configuration and setup of administrator rights
to specific software applications.

¢ Administer system stability and operation.

e Operate and manage security and scalability on server
environment.

e Design and develop solutions to complex systems
problems.

e Attend to all website administration issues.

e Administering internet, intranet infrastructure and mail
servers.

¢ Setting up monitoring tools and analyses user activity on
internet.

e Testing performance and capability of new software.

¢ Develop and maintain the Municipal website

¢ Update/upload content to Municipal website.

DEPARTMENT: BUDGET AND TREASURY OFFICE

SENIOR MANAGER FINANCIAL CONTROL

Salary Level: Task Level T18
(R746 897,48 - R969 541,11).

Minimum Requirements:

e Bachelor’s Degree in Accounting or equivalent,
coupled with extensive experience, preferably in local
government environment.

John Taolo Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience to fill the following vacant positions:

e Excellent interpersonal and communication skills,

e Office administration,

e Communication and writing skills.

e Ability to meet deadlines and perform under pressure,
energetic and able to initiate action.

e Extensive knowledge of Caseware software

¢ Post-graduate qualification in Accounting field will be an
added advantage.

e Valid Drivers’ License.

Duties and Responsibilities:

e To manage the total compilation process for Annual
Financial Statements.

e Preparing credible monthly, quarterly, and annual GRAP
compliant financial statements.

e Perform monthly audit readiness by coordinating
monthly preparation of the audit file for external audit.
Coordinate and facilitate all internal control procedures
associated with the compilation of AFS.

Coordinate the compilation and update of the GRAP
compliant Asset Register.

Ensure the Ensure completeness of the WIP register.
Prepare and coordinate the Audit File

Compile Audit Action Plan and implementation thereof.
Co-ordinates and controls the application of accounting
procedures within the Municipality by attending to the
verification, reporting, processing and reconciliation
of expenditure accounts, guiding and developing
personnel on the processing sequences and controlling
the effective implementation of recordkeeping and data
management procedures to facilitate recovery/retrieval
of accounting information.

Attend to Audit requests and respond to communication
of audit findings.

MANAGER ASSETS MANAGEMENT

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:

e Bachelor’s Degree in Commerce / Accounting or
equivalent

e At least 3 years’ relevant experience

¢ Good knowledge and understanding of relevant policy
and legislation and ability to pay attention to detail

e Interpersonal and communication skills

e Ability to meet deadlines and perform under pressure.

e Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Check for completeness and accuracy of fixed assets sub
ledger and month-end closing activities such as account
reconciliations, journal entries and adjustments.
Contribute in the development of the Asset Maintenance
Plan.

Ensure that all assets are insured and damages to
assets are claimed on time

Ensure all assets are recorded and barcoded in the asset
register,

Review reports on physical verification of assets
compiled by assets management officer.

Establish the asset management capability of the
organization

Monitor and review the allocation of assets in accordance
with the relevant policy and procedures

Conduct regular asset condition assessments through
the provision of technical advice and data capturing
processing services to ensure the outputs of condition
assessments are relevant accurate and integrated into
the asset management system in a timely.

Manage capturing of asset information on the inventory
list (room list) of the asset holder

Make follow up on missing assets to ensure that they
are accounted for

Manage the performance of physical asset verification
according to prescribed time frames,

Ensure compliance with Supply Chain Management
policies and regulations and manage disposal process.
Manage the improvement of operational controls as
reported on by Internal Audit
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DEPARTMENT:
MUNICIPAL MANAGER'S OFFICE

MANAGER IN THE OFFICE OF THE
MUNICIPAL MANAGER

Salary Level: Task Level T18
(R746 897,48 - R969 541,11)

Minimum Requirements:

e Bachelor’s Degree in Public Administration / Business
Administration / Commerce / or equivalent qualification.

e Extensive relevant experience of which 2 years must be
in a government environment.

¢ Relevant post-graduate qualification will be an added
advantage.

¢ Knowledge of relevant legislation, including Constitution,
Municipal Finance Management Act, Municipal Systems
Act, and Municipal Structures Act.

e Ability to meet deadlines and perform under pressure.

e Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Manage, coordinate, and lead the team in the Office of
the Municipal Manager.

e Qversee the overall administration support and
compliance in the Office of the Municipal Manager.

e Develop and ensure implementation of appropriate
strategy for the effective management of relationships
with all Departments, Corporate and all Stakeholders of
the municipality.

Provide advisory and constituency services to the
Municipal Manager.

Provide comprehensive compliance and enterprise risk
management service to the municipality.

Contribute to the strategic development, direction, and
planning of the municipality.

e Always carry out duties and responsibilities of the post
in compliance with Municipality’s policies and all other
legal prescripts.

Represent the office of the Municipal Manager in
strategic stakeholder events/activities.

Prepare strategic support for Municipal Manager’s
presentations and speeches.

Ensure that a positive impression of the Municipality is
always maintained.

Manage the communication and intergovernmental
relations of stakeholders.

Oversee the Municipality’s strategic communications
activities aimed at mitigating reputational risks and
identify key issues in the media landscape and external
environment that require proactive responses.

e Advise the Municipal Manager on media responses to
protect the reputation of the Municipality.

e Plan, Manage, Control, Coordinate and Execute activities

within the Office of the Municipal Manager.
Undertake any other reasonable management requests,
including duties as can be reasonably expected to
ensure the smooth running and efficiency of the Office
of the Municipal Manager.

e Assist in the compilation of Audit Action Plan and
implementation thereof.

COMMUNICATION OFFICER

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

e Bachelor’s Degree or Diploma in Communication / Public
Relations or equivalent tertiary qualifications

e Atleast 3 - 5 years’ relevant experience of which 3 years
must be in government environment

¢ Knowledge of relevant legislation, including Constitution,
Municipal Finance Management Act, Municipal Systems
Act, and Municipal Structures Act.

¢ Ability to meet deadlines and perform under pressure

e Excellent verbal and written communication skills.

e Computer literate (Excel, Word & Power Point)

e Valid Drivers’ License

Duties and Responsibilities:

e Conduct research on relevant matters of concern by
engaging the community members, ward committees
and councillors to get accurate and first-hand
information.

¢ Responsible for all communication related matters,
public relation and marketing of Joe Morolong Local
Municipality.

¢ Define and promote Joe Morolong Local Municipality
branding and identity.

¢ Undertake marketing and advertising campaigns based
on Municipality development strategies.

e Develop and implement publication policy (Internal &
External) and facilitate communication practices.

® Responsible for media liaison and press / media
statements.

e Responsible for speech writing and editing for the
Municipal Manager.

e Responsible for management and maintenance of
municipal website content.

¢ Responsible for management and maintenance of all
municipal social media content.

e Development of Public Relations related policies,
procedures, practices and structure to ensure
consistency.

e Assist and support the Director Corporate Services
in the development of Communication channels and
motivation of employees.

e Serve on public relations related working groups and
sub-committee as required.

e Facilitate  relationship
management.

e Ensure the visibility of the Joe Morolong Local
Municipality’s programmes and projects through
communication (print and online media)

INTERNAL AUDITOR

Salary Level: Task Level T12
(R325 663,15 - R422 728,75).

Minimum Requirements:

e Bachelor’s Degree or Diploma in Internal Auditing / Risk
Management / Accounting or equivalent.

e At least 2 years’ experience in auditing environment.

e Knowledge of relevant legislation, including Constitution,
Municipal Finance Management Act, Municipal Systems
Act.

e Appreciation of accounting principles and auditing
technique is essential.

e Understanding of King Il Report, COSO Control
Framework and Enterprise Risk Management.

e Knowledge of Team Mate will be an added advantage.

e Possess excellent auditing tools and techniques,
problem-solving skills and team player.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

and customer service

Duties and Responsibilities:

¢ Execute audit procedures and processes for the Joe
Morolong Municipality.

e Monitor and evaluate compliance and risk analysis to
determine the extent of variation or non-conformance to
statutory requirements, policies and procedures.

® Prepare and present comments and opinions and
provide guidance on the interpretation of principles to
enable re-alignment of Duties and Responsibilities.

¢ Ensure that activities of Municipality are conducted and
concluded in a credible manner.

e Compile monthly unit plans and reports.

e Ensure that the internal annual audit plan is fully
implemented.

e Ensure that the Internal Audit unit provides a value-
added service to the Municipality

¢ Execute all duties as assigned by the Accounting Officer,
Council and Audit Committee.

CHIEF RISK OFFICER

Salary Level: Task Level T14
(R412 813,44 - R535 877,06)

Minimum Requirements:
e Bachelor’s Degree in Risk Management / Auditing or

equivalent.

e At least 3 - 5 years applicable experience in Risk
Management.

¢ Knowledge of relevant legislation, including Constitution,
Municipal Finance Management Act, Municipal Systems
Act, and Municipal Structures Act.

e Understanding of accounting principles and auditing
technique is essential.

e Understanding of King Il Report, COSO Control
Framework and Enterprise Risk Management.

e Possess excellent auditing, problem-solving skills and a
team player.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Develop and implement the Municipality’s Risk
Management framework and strategy.

¢ Develop, implement, and revise the Municipality’s Risk
Management policies and procedures.

e Monitor and evaluate the effectiveness and efficiency
of the risk management framework and embedded
practices.

¢ Develop / review appropriate risk methodologies for the
municipality.

e Facilitate and coordinate
assessment process.

e Institutionalise and facilitate the embedding of risk
management.

¢ Develop and maintain the Municipality’s risk register.

e Evaluate and monitor all risk mitigating projects of the
Municipality.

¢ Report any potential risk to the Audit Committee as well
as the Fraud and Risk Management Committee.

e Educate and train the leadership, staff and business
associates as to the risk management program, and
their respective responsibilities in carrying out the risk
management program.

e Lead, facilitate and advise departments in designing risk
management programs within their own departments

e Promote the implementation of fraud prevention
initiatives.

e Lead, develop and assist management in the
implementation of internal control strategies to mitigate
fraud.

e Define and deploy fraud prevention and detection
techniques and systems.

¢ Prepare and present reports on forensic audits to senior/
executive management and stakeholders.

e Keep abreast of developments, emerging trends and
latest technologies in the profession

e Assist during fraud and corruption investigations

e Continually improve the risk management framework,
strategy, protocols and processes.

e Manage the Risk Management function

WARD COMMITTEE CO-ORDINATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

¢ National Diploma in Public Administration or equivalent.
¢ At least 3 years’ experience within Local Government.
¢ Good interpersonal writing and communication skill.

¢ Good interpersonal communication skill.

e Computer Literacy (MS Word, Excel)

e Problem Solving and negotiation skill.

e Valid Driver’s License.

risk identification and

Duties and Responsibilities:

e Facilitation of public participation in relation to ward
committees’ related matters.

e Establishment and functioning of Ward Committees.

¢ The rendering of administrative support to Councillors.

¢ Responsible for the establishment and co-ordination of
the Ward Committee System.

¢ Provide administrative support to Ward Committees.
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Salary Level: Task Level T9
(R207 533,46 - R269 397,36)

Minimum Requirements:

eN3 Certificate in Mechanical Engineering Field or
equivalent

o ASE Diesel Certification will be an added advantage

e Aptitude for mathematics and science.

¢ Advanced knowledge of diesel engine components.

¢ Good IT and diagnostic skills.

e Physically fit and able to lift heavy objects.

¢ Proficiency with maintenance and repair tools.

e Attention to detail.

¢ Good interpersonal skills.

e Excellent verbal communication skills.

¢ (Good organization skills.

e Valid Drivers’ License.
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Duties and Responsibilities:

¢ Running diagnostic tests on vehicles.

e Analyzing diagnostic test results.

® Replacing vehicle engines, steering mechanisms,
transmissions and braking systems.

e Checking vehicle lighting systems.

e Test driving vehicles to gauge performance.

¢ Performing preventative maintenance on service trucks.

e Maintaining detailed records of serviced vehicles.

e Adhering to an inspection procedure checklist.

e Maintaining a parts inventory.

e Ensuring the cleanliness of the workshop.

DEPARTMENT: COMMUNITY SERVICES

MANAGER ENVIRONMENTAL
SERVICES

Salary Level: Task Level T15
(R475 958,27 - R617 808,78).

Minimum Requirements:

¢ Bachelor’s Degree or National Diploma in Environmental
Sciences/Management or Environmental Engineering.

e 2-3 Years previous supervisory experience in
environmental services specifically in Environmental
compliance and enforcement.

e Knowledge of appropriate legislation in respect of
environmental compliance monitoring enforcement
and Air Quality management with distinct focus on
the implementation of the National Environmental: Air
Quality Act 39 of 2004.

e Possession of certificate in Hazardous materials
management.

o Affiliation with any Environmental professional bodies

e Valid Drivers’ License.

Duties and Responsibilities:

¢ Undertake routine inspections and ensure compliance by
industries with environmental management legislation
and standards,

e Investigation environmental crimes and
appropriate enforcement actions,

e Exercise administrative powers, such as issuing of
compliance notices,

e Work closely with the SAPS in investigating of
environmental crimes,

e Work closely with the National Prosecuting Authority
(NPA) to ensure successful prosecution of offenders,

e Process and respond to environmental incidents
reported to the municipality,

e Review air quality compliance reports submitted by
industries together with the District municipality,

e Liaison with other agencies in inspection and monitoring
of the environment,

¢ Review Environmental Impact Assessment (EIA) and
environmental Audit reports to enhance compliance
monitoring and enforcement,

e Conduct Environmental awareness campaigns within
the municipality,

institute

¢ Co-ordinate handling processes of hazardous materials,
¢ Develop and implement environmental by-laws.

SUPERINTENDENT
(TESTING AND LICENSING)

Salary Level: Task Level T12
(R325 663,15 - R422 728,75)

Minimum Requirements:

e Traffic Diploma, Qualified examiner of driver’s license
with Grade-A

e 3 - 5 years relevant experience

¢ Knowledge of eNatis system and registered as eNatis
user.

e Registered Traffic Officer.

e Sound and good knowledge of traffic law enforcement.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Manage and control the provision of administrative traffic
and licensing services through the implementation of
legislation, policies, procedures and systems.

e Ensure compliance to relevant traffic and licensing
legislations and guidelines and management of critical
interventions and applications.

e Provide strategic legal and statutory advice and support
with respect to specific traffic and licensing functional
areas to council.

e Control the operational dimensions and outcomes
ensuring that traffic and licensing priorities are
adequately addressed and attended to.

e Ensure that all key functional areas are aligned towards
sustaining and improving the efficiencies of traffic and
licensing department.

e Manage the budget of the traffic and licensing
Department.

e Effective management of all licensing and testing
centers.

¢ Manage records to ensure compliance with the National
Road Traffic Act and the National Archives Act.

¢ Qversee management and security of the licensing and
registering authorities in the municipality.

¢ Develop and maintain of traffic management guidelines
documentation.

e Creating and managing traffic using various traffic
management software.

e Develop and implement internal traffic management
processes and systems.

e Enforce adherence to work-flow processes and
deadlines.

e Provide support in the implementation and monitoring of
Traffic Disaster Management Plans.

DISASTER MANAGEMENT
CO-ORDINATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41)

Minimum Requirements:

¢ National Diploma in Disaster Management or equivalent.

e 3 years relevant experience.

e Required to be on standby and work in all weather
conditions.

e Required to work outside working hours during
emergencies and planned overtime.

e Ability to meet deadlines and perform under pressure.

e Must be mentally and physically fit

e Must have capability to operate under extreme
hazardous and traumatic conditions

e Knowledge of Disaster Management Act

¢ Knowledge of Fire Brigade Services Act

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Coordinate disaster management activities within the
municipality

e Visit and assess sites and households affected by
disaster and compile report for intervention

e Liaise with the district municipality and relevant
departments and stakeholders regarding disaster
management related matters

e Develop, guide, review and
management strategy plan

¢ Develop, coordinate, and integrate disaster management
contingency plan in order to ensure that the municipality
reacts appropriately in cases of disasters.

¢ Asses the municipality’s disaster risks and probabilities
and develop contingency plans to manage disaster.

e Facilitate and coordinate the integration of various
stakeholders’ inputs into anintegrated strategic response
to disaster management within the municipality.

¢ Coordinate the interface between the municipality and
all relevant stakeholders during disaster management
operations.

implement disaster

BENEFITS: As applicable for local
government employees.

Applications in the form of Curriculum
Vitae, covering letterand certified copies
of certificates must reach the office on
or before Monday, 07th March 2022.
No facsimile will be accepted.
Applications must clearly specify the
post applied for, and be forwarded to
the attention of:

The Municipal Manager

Joe Morolong Local Municipality
Private Bag X117

Mothibistad

8474

Further information can be obtained
from Mr T.J Gopetse:
Director Corporate Services @
Tel: (053) 773 9300 or
082 820 1559.

If you do not hear from us within
three weeks after closing date,
please consider your application as
unsuccessful.

TM Tlhoaele
Municipal Manager

P SR R e W,
. N - g ol
:f‘ ‘Gwepwa RV~

Joe Morolong Local Municipality is
an equal opportunity and
affirmative action employer
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JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situated in Churchill 26 km from Kuruman, in
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MPAC ADMINISTRATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

e Bachelor’s Degree in Law/Public Administration or
equivalent

e 3-5 vyears’ experience in the Local Government
Environment

e Good understanding of Local
Prescripts

e Ability to conduct research in various aspects of local
government

e Ability to interpret statutes and analyses related
documents

e Report writing skills

e Communication skills

e Municipal Financial Competency Certificate will be an
added advantage

Government Legal

Duties and Responsibilities:

e Manage administrative functioning of MPAC

¢ Conduct research on all delegated functions and report
to MPAC

e Analyse Council resolutions relating to MPAC and
facilitate execution

e Assist MPAC with preparation of oversight report for
submission to Council as legislated

e Interpret legislation as well as Regulations and advise
MPAC

e Implement work plan of the MPAC in consultation with
the Municipal Manager

e Work closely with the Chairperson for the execution of
MPAC functions

¢ Ensure that MPAC meetings take place as scheduled

e Ensure compliance with all relevant legislation and
Regulations

e Liaise with Management on all matters relating to
oversight

e Execute any other functions delegated, from time to
time, by the Municipal Manager.

ADMINISTRATOR IN THE OFFICE
OF THE SPEAKER

Salary Level: Task Level T9
(R207 533,46 - R269 397,36)

Minimum Requirements:

e Grade 12

e At least 1 - 2 years’ relevant experience within Local
Government.

¢ Good interpersonal, writing and communication skill.

e Computer Literacy (MS Word, Excel)

e Problem Solving and negotiation skills.

e Attentive to details

Duties and Responsibilities:

¢ Plan and coordinate activities in the office of the Speaker

e Management of the Speaker’s diary and coordinate all
speaker support programmes.

e Facilitate and implement administrative duties assigned
to the office of the Speaker.

e Manage resources allocated to the Speaker office.

¢ Coordinate and supervise functions in the Speakers office.

¢ Provide administrative support to the Speaker and
Councillors.

¢ Responsible for general office administration procedures
e.g., typing, filling, photocopy, facsimile, screening calls,
arranging meetings and venues and responsible for all
logistical arrangements for the office of the Speaker.

DEPARTMENT: CORPORATE SERVICES

MANAGER PERFORMANCE
MANAGEMENT SYSTEM

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:
¢ Bachelor’s Degree in Human Resource Management or
equivalent.

e At least 3 - 5 years applicable supervisory experience
in Employee Performance Management Development
System(EPMDS).

e Good analytical skills as well as evaluative judgment
based on the analysis of factual and qualitative
information in complicated or novel situations.

e Strong communication and diplomacy skills are required
to guide, influence, and convince others

¢ The incumbent must be a team player.

e Ability to meet deadlines and perform under pressure.

¢ Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Oversee and manage all activities related to the
Performance Management System cycle and manage
all communication, sensitization and monitoring of the
process to ensure its effectiveness and relevance to the
Joe Morolong Local Municipality.

Design, implement and monitor Performance
Management System of the Joe Morolong Local
Municipality.

Co-ordinating and conducting climate surveys to support
and create usable relationships in respect of setting
and determining relevant performance parameters and
dimensions.

Maintain the Performance Management recordkeeping
system, updating files with correspondence and
instructional documentation and, accessing relevant
information or retrieving records to facilitate audits.
Lead and manage the Performance Management related
issues in the Joe Morolong Local Municipality.

WEBSITE ADMINISTRATOR

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimum Requirements:

¢ National Diploma in Information Technology

e Microsoft Certified Systems Associate Professional
Certificate

e 2-3 Years’ experience in Information Technology
Technical and System Support, of which at least 1 year
must be in government environment.

e Valid Drivers’ License

Duties and Responsibilities:

¢ Co-ordinate’s administration requirement in respect of
the software and operating system of user computer.

e Co-ordinations information related to specific key
performance areas of functionality.

e Interact with the relevant departments for approval of
user access levels to certain applications.

e Setting up parameters to control user access and rights
to information and application.

e Attend to configuration and setup of administrator rights
to specific software applications.

¢ Administer system stability and operation.

e Operate and manage security and scalability on server
environment.

e Design and develop solutions to complex systems
problems.

e Attend to all website administration issues.

e Administering internet, intranet infrastructure and mail
servers.

¢ Setting up monitoring tools and analyses user activity on
internet.

e Testing performance and capability of new software.

¢ Develop and maintain the Municipal website

¢ Update/upload content to Municipal website.

DEPARTMENT: BUDGET AND TREASURY OFFICE

SENIOR MANAGER FINANCIAL CONTROL

Salary Level: Task Level T18
(R746 897,48 - R969 541,11).

Minimum Requirements:

e Bachelor’s Degree in Accounting or equivalent,
coupled with extensive experience, preferably in local
government environment.

John Taolo Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience to fill the following vacant positions:

e Excellent interpersonal and communication skills,

e Office administration,

e Communication and writing skills.

e Ability to meet deadlines and perform under pressure,
energetic and able to initiate action.

e Extensive knowledge of Caseware software

¢ Post-graduate qualification in Accounting field will be an
added advantage.

e Valid Drivers’ License.

Duties and Responsibilities:

e To manage the total compilation process for Annual
Financial Statements.

e Preparing credible monthly, quarterly, and annual GRAP
compliant financial statements.

e Perform monthly audit readiness by coordinating
monthly preparation of the audit file for external audit.
Coordinate and facilitate all internal control procedures
associated with the compilation of AFS.

Coordinate the compilation and update of the GRAP
compliant Asset Register.

Ensure the Ensure completeness of the WIP register.
Prepare and coordinate the Audit File

Compile Audit Action Plan and implementation thereof.
Co-ordinates and controls the application of accounting
procedures within the Municipality by attending to the
verification, reporting, processing and reconciliation
of expenditure accounts, guiding and developing
personnel on the processing sequences and controlling
the effective implementation of recordkeeping and data
management procedures to facilitate recovery/retrieval
of accounting information.

Attend to Audit requests and respond to communication
of audit findings.

MANAGER ASSETS MANAGEMENT

Salary Level: Task Level T15
(R475 958,27 - R617 808,78)

Minimum Requirements:

e Bachelor’s Degree in Commerce / Accounting or
equivalent

e At least 3 years’ relevant experience

¢ Good knowledge and understanding of relevant policy
and legislation and ability to pay attention to detail

e Interpersonal and communication skills

e Ability to meet deadlines and perform under pressure.

e Good verbal and written communication skills.

e Computer literate (Excel, Word & Power Point).

e Valid Drivers’ License.

Duties and Responsibilities:

e Check for completeness and accuracy of fixed assets sub
ledger and month-end closing activities such as account
reconciliations, journal entries and adjustments.
Contribute in the development of the Asset Maintenance
Plan.

Ensure that all assets are insured and damages to
assets are claimed on time

Ensure all assets are recorded and barcoded in the asset
register,

Review reports on physical verification of assets
compiled by assets management officer.

Establish the asset management capability of the
organization

Monitor and review the allocation of assets in accordance
with the relevant policy and procedures

Conduct regular asset condition assessments through
the provision of technical advice and data capturing
processing services to ensure the outputs of condition
assessments are relevant accurate and integrated into
the asset management system in a timely.

Manage capturing of asset information on the inventory
list (room list) of the asset holder

Make follow up on missing assets to ensure that they
are accounted for

Manage the performance of physical asset verification
according to prescribed time frames,

Ensure compliance with Supply Chain Management
policies and regulations and manage disposal process.
Manage the improvement of operational controls as
reported on by Internal Audit




MANAGER IN THE OFFICE OF THE
MUNICIPAL MANAGER

Salary Lowel: Task Level T18
(R746 857,48 - RSGS 541,11)

Minimum Requirenents:

* Bachelor's Degree in Public Administration / Bysiecss
Administration / Commerce / o squivalent quaification.

* Extensive relevant cxperioncs of which 2 years must be
in 2 govemmen? envirooment.

* Rglavant poet-qraduste qualification will be an aoded

* Ablity o meet deadiings gnd periorm under pressure.
* Good verdal and weithen commusicasion skils.
» Computnr terate (Excal, Word & Pewer Point).
* Valid Drivers' Liconss,

Outies and Responsibilties:

* Mamage, coordinghs, and lead the team in the Office of
the Mumicipal Manpger,

* Oversee She owersll  administralion suppert and
mnﬂ»mamwm

* Davelop and epsure implementation of
MhhMMmum
WER all Depertments, Corporatr aeg all Stakshoiders of

* Alweys camy out duties snd responsidilities of e post
memnam

prescripts.

¢ Repregent the coffice of e Mimicipal Maneger o
strategic steiehoider eventsfactivities.

* Prepare straegic support for Memicpal Mamager's
presentations and spenches

+ Encure thet a positive impression of the Municipaiity is
ahwrys maintsined.

* Mzmage the communication and istergovernmentsl
relationg of slakshotdens.

* Owzrsee the Mpmicipelfty's strategic communicalioes
activities aimed = mitigating roputational risks and
Igeniity kay issues in the mediz langscape and cxtarmal
crdronment that require proactive responses.

* Advise the Menicips! Manager on media rezponses 1o

protect he reputation of the Municipality.

* Pia, Manage, Contrl, Coorginate and Exscute activities
within the Oifice of the Municipa Manager.

-mwmmm-mmmmm.
inghuing dutles as can be reasonably expectsd bo
engare the smooth nunsing and efficlency of e Office
of the Municipal Manager.

* Assist In the complation of Audit Action Plam and
implementution thereot,

| COMMUNICATION OFFICER |
Salary Level: Task Lowgi T12
(R325 683,15 - R422 728.75).
Minimum Requirensents:
* Bactclor's Degres or Diploma in Communication / Public
Relaficns or equivaiont tertiary qualifications
* At jeast 3 - 5 yers' relevant cxposience of which 3 years
muszt he i poeroment eovirorment

* Knomicoge of relavant legisistion, ConsStution,
Finaroe Management Act, Municipal Systems
Art, and Municipsl Strucheres Act

= Ablity to meet deadines and perioem under pressurs
» Excalisnt verbad and written communicgtion sidlis.

» Computor lterate Exesd, Word & Power Peint)

= Valid Drivers' License

JOE MOROLONG LOCAL MUNICIPALITY

Joe Morclong Local Municipality with its seat situated in Churchill 26 km from Kuruman, in
John Tacio Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience fo fill the following vacant positions:

Detties and

* Conduct resesrch on relevant matters of conoem by
cngaging the commenity memsbers, ward commitiees
and councillers 0 get accusic sRe first-hand

information,
* Responsible for @l commusication reletsd metters,
public relstion and markeSing of Joo Morplong Locsl

Define and premsete Joe Meorsiong Local Memicipaiiy
= )
branding and igenthty.

* Responsible for media lizison and press / media

statements.

* Fosponsile for apesch writing exd editing for the
Manager.

Muricpal

« figsponaie for mansgement and maintenance of
municipal website contons.

* ResponsRie for management and maintensnce of all
mesicpal sodial medla content.

« Development of Public RelaSiens releied policics,
peocctires, rectices and  structurs B ensure

conzistency.

® Assist and support the Direcit Corporate Services
in the developeent of Comemunication chapnels 2ad
motivation of empicyees.

* Sorvo on publlc relations relsted working growps and
sud-commithee as required.

o Faclitze  redgtionship @nd  customer  service
mansgement.

* Enzure e visidility of the Jos Morolong Local
Municigality's progammes and projosts  throwgh
communication (print and celine media)

Satary Lowgl: Task Lovel T12
(R328 663,15 - R422 728,75).
Minimum Requirements:
* Bachelor's Degree o Diploma in Internal Audifing / Risk
Manpgement / Accounting or equivalent.
* At least 2 years' experisnce in mxiting cnviroement,
* Xngwicdgs of relevant legisiation, incloding Consttutien,
::npl Fnonce Mamagement Act, Municipsl Systems

* fopeecizdon of accounting principies &nd  auditien
technigue ie essential.

» Understanging of Kng Wl Aeport, COSO Contrsd
Framework ang Enterprise Risk Managament

= Knowledge of Team Mate will be an seded sovantage

* Ppssoss oxcollent auditing tools and technigoes,
problem-ssiving skills and team player.

* Abiiy to meet desdlines and perform under prossist.

* (Good vorbal and wiltten commenication siilis.

* Computer Rerate (Excel, Word & Power Polng),
* Valid Drivess’ License.

Duties and Respansibliities:
* Expoute audit procedwes and processes for the Joo

Merdlong Municipaity.
* Monitor and evaluste compliance and risk analyss to
determine the extent of variation or ron-conformance %

peovide guidance on the interpresation of principlss o
cnabis ro-alignment of Duties and Responsitilities.

* Enspre shat acthities of Menicipality are conducted sed
concludad in a credible mannes
* Compliz monshiy it plens and reports.
» Ensure that the intemal anegal suolt pian Is fully

Implemented.
oEmM&:WMRMMuav&&
added sarvice to the
-m-mumuumm
Council and Aucit Commitine.

CHIEF RISK OFFICER

Salary Lovel: Task Lovel T14
(R412 813,44 - BB2S 877,08)
Minimum Requirements:
* Bachelor's Degres In Risk Management / Auditing or

eguivalent.
* At least 3 - 5 years spplicable expericnce In Risk
Managsment,

* Possess cxcelient suditing, problem-soiving sidlls and 2

beam player.

« AbilRy to meet deadlines and perform snder pressure,

* Good verbal and writlen commenication skils.
mmmm&mm

* Vadid Drivers’ License.

Duties and Responsibilities:

e Dowelop and implement the Municpality's Risk
Managemsent framewcrk and sirxtzgy.

= Dovelop, implement, and revise the Memicipality's Hisk
Muanagement policics and procedures.

* Monitor and svaluxde the effectivencss and efficiency
of the risk maragemsnt framework and cmbesded

penctices.
» Develop / review sppropeian: risk methodologies for the

menicpaity

* Faglitate a==d coordicgte risk loentification and
assssement precess.

* Instintionplise eng fecilate the embedding of risk

mansgement.

* Deweiop end maietsin the Hnk reglster.
-mmwummmmau
Municipsity.

« Report any potendal risk to the Ausit Commitice as weil
83 the Fraud and Risk Management Commities.

* Educeir and rein the leadership, stafl and business
sssociates xs io the risk management program, and
their respective resporsibilities in camying out the rsk

marggement program.

* Lead, facilitatc ang eovise dopartments in designing risk
meragement programs within shelr own departments
* Promote the implementstion of fraud provestion

initigthos.

o ilcpd, coveiop and assist management = the
Mmummmmm
Dchc and depioy ¥BLd prevention and detection
techaigues and sysems.

* Propare ang present reports on forensic audits & senice’

Minimum Requirgments:

* Natiomal Diploma In Pebilc Administration of equivalent.
* At lsast 3 years’ experience within Locsl Government.
* Good Interpersoaal wriling &nd communication sidil.

* Gosg Imorporsenal communication skil
* Computer Literacy (MS Word, Excel)

« Prodiem Solving and regoSation skil.

* Valld Driver's Licansa,

mﬂm
FMHF&MWDMDM

wmwmmm
-mmummwm
* Rpsponsibis for the setadilshment and co-ordination of
the Ward Committes Systom.
* Provide administrative support 10 Ward Committees.




Requi
* Bachelor's Degree in LewiPublic Administrafion or
equivalent
* 35 years' cxperionce In the Locgl Govermment
Environment

« Gosd understanding of Local Government Legad
Prescripts
» Aniilty to conduct research In verioes aspects of local

government

o Ability to interpret stafules snd anslyses related
cocumens

* Report writing skilts

* Communication siilis

* Municipsl Financial Competency Certificate wall be an

* Manage asminlstrative functioning of MPAC
-w&mwummmm

the Municipal Maneger
* Work closcly with the Chalperson for the execution of
MPAC functions

* Ensure that MPAC sseetings tuke place ax scheduled
* Ensure compiiance with &l relevant legisietion and
Regulztions

ADMINISTRATOR IN THE OFFICE
OF THE SPEAKER

Sailary Level: Task Level T
(R207 533,46 - R260 397,38)
Minimum
« Grade 12
* At icast 1 - 2 years' relevent experience within Locsl
Gowerement,

* Good inferpersonal, writing and communication sidil.
* Computer Literacy (MS Waord, Exzel)

« Problem Soling and reqotistion skils.
 Attenthe 10 datalls

Duties and Responsibilities:
« Plan and coordinzte sctivities in the offica of the Spesker

arranging mestings ang venucs and responsibie for sl
logistical arrangeeents for the offics of the Speakes.

MANAGER PERFORMANCE
MANAGEMENT SYSTEM
Salary Level: Task Lovel T15
(R475 858,27 - RE17 808,78)

Minimum Requirements:
- WMHHMWWU

equivalent.
e R Tt e S e O T A B L A A B 2 B O AR Oy A T TG e PR

JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situsted in Churchill 26 km from Kuruman, in
John Taolo Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant expericnce to il the following vacant positions:

« Ability 1o meet deadines and perform under pressure.
* Good verbal and written communication sidils,

= Computor iiterats (Exced, Word & Power Point).

* Vol Drivers’ Licesse

msmummumw

Mynicipailty.

* Coromdinating and congucting climat: surveys 3o support
and creale usable refatiorships in respect of setfing
and determining relevant performancs parameters nd

5

-wmwmmmmw
Issues in the Joe Moroiong Local Menicipality.

| WEBSITE ADMINISTRATOR |

Salary Level: Task Level T10
(R233 650,08 - R303 284 41).

& 23 Yews' experience in Information Techmlogy
Teeknics! and Systom Support, of which at least 1 year
must be in govermment environment.

« Valid Drivers” License

Duties and Responedilities:
* Co-crdinate's administration regeirement i mespect of

funztionality.
* Interact with he relevant departments for approval of
user Boess levels to cortain appilcations.
» Setting up parameters to contral user A0CeSS and rights
1o inforssation end application.
* Attend to configuration and s2tup of administrrdor rights
10 specific software eppiications.
* Administer system stablity and operation.
* Operate and mamage security and scalabiiity on server
environment.
* Ocsign and develop solutions %o complex systeme

peobiems.
» Aftend %o all website adminisirdion issues.
« Aaministering internet, intranet infrastructure and mall

sarvers.
* Setting up monitoring tools and analyess user actvity
intorngt.

» Testing performance and capability of new softwar
« Develop and meintain the Municipal webeite
* Upcatc/upioad contont to Mynicipal wodshe

SENIOR MANAGER FINANCIAL CONTROL

Salary Level: Task Lavel T18

(R746 897,48 - R9GH 541,11).
Minimum Raquirements:
« Bacheir's Degree in Accounting or  equivaient,
coppics with extensive experiencs, preferadly in local
govemmest environment.

* Excellent interpersonad and commumicasion skiss,
« Office sdministretion,

= Post-graduste qualification in Accounting fiekd will be an
#0ad sovartage.
= Vialid Drivers” Liconse.

Duties and Responsibilities:
* To menage the total compllation procsss for Annual
Fingncipl Statements.

e Perform monthly audit readingss by coordingting

monthly jon of the auci Se for cxtomal skt

» Coordinate and fecilRate all intemnal control procedures
s580cigted with the compilation of AFS.

* Coordicate the compilation and spdmic of e GRAP
compliant Asset Register.

* Exsure the Ensues completensss of the WIP register.

« Prapare and coordinate the Auct File

* Complic Apgit Action Plan ang Implementation thereot
* Co-ordinxtes and controls the application of acosunting
procedwres within Be Municipallty by zitending to the
verification, reporiing, processing end reconciliation

Salary Level: Task Lewel T15
(R4T75 058,27 - RE17 808,78)

Minimam Requirements:
« Bachelor's Degres In Commerce / Accoemiing or

* Al least 3 years’ relevant experience
* Good imowfedpe and understanding of relevant policy
and icglsizsion ang ablity to pay sttention to detal
» Interpersoral 2nd communication skills
« AbilRy to meet deadlines snd perform ender pressure.
« Good verbal and written commenication sidls.
« Computer Wernte (Excel, Woed & Power Poin®).
 Veiid Drivers® Licanse.

Duties and Responsibliities:
* Check fior completeness and acourzcy of fixed assets sub

reconciiations,
-Whmwdumm

omwumuemmmosm
835915 are claimed on time

* Ensure gll 3550t Are recordos Snd darcoded in the asset

« Review reports on physical verification of assets
complied by s3sats manapsment officar.

» Estabish the ®ssct menagement capability of the

ceganization 3

» Monitor and review the allocxtion of 255095 In pocordasce
with the relevant policy and procedurss

« Comduct reguiar &ssat condition Essessments through
the provision of tocheical aovice and data capturing
processien senvices to ensure the outputs of concition

are sccounted for

* Mamge the improvement of operstional conyols 83
reported on by ebernal Ancit
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ASSISTANT MANAGER BUDGET &
REPORTING
Salary Lovel: Task Lovel T12
(R325 §853,15 - R422 728,75
Minirzsam Reguirements:
* Bechelors' Degree or Nationa! Diploma In Accousting or

squivalent
* Mintmem of 2-3 years' buspeting experience in local
govermment,

» Computes
-mMmmmmw good customer

. mmhmwummm

Dutles and Responsibilities:

* Assist the Bpgget enit in complling the municipal budget
in & preseribed format.

* Prepare and sdministrate $he municlpsl  Sguget
pecording o municipal cycie

*» Cocedimate the dopartmentsl budgets Int one mumicipal

budget.
* Moaitor and implement virement of budget wotes.
* Propare &l reporting according to National Treasury

requirements.
» Ensure the submission of the municipsl bucget 1
National Treasury s accordance with legisiation.
« Prapare monthly dudget reports and Nutional Treasry
chums.

« Ensure compliance with legisiation
» Rovice departmants regarding Melr expendiure putiros.

Minimam Reguirements:

« Bacheiors' Degree in Accounting or National Dipioms In
Accounting of equivelent

* Compuster IReracy In WIS Office

* 3 years relovant experfence

» Good knowledge and udorstanding of ralsvant legisiston,
¢ Knowledge of the GRAP and Acoounting policles
appicadie 10 assets

* AbilZy to pay aticntion 10 catali,

* Negotiefion skils, Interpersoml anz comempnication sk,

* Vgid Drivers” License.

Dutiis and Responibilites:

* Asset monitoring and reporting by preparing monthly,
quarisly, a=¢ other reports that measure the
implementation progress ¢ deadings against the
£3sat manzgement

malntenzncs, Sspossl decisions and proposats.

» Spfcguarding the assets from inapperopriste loss
inciding approprigte control over the plrysicsl access
10 hege asuets,

* Ensuring thet preper procedures for the movement assots
from ong user % anather for mantenance or dsposals
cutside e Municipaiity ar2 In placs and anferced.

* Implementation of scund infoma!l controls SUPPOrRg
e a3sat mansgement fusction.

* Upcate the Asset Register 10 ensure that they accurately
reflect the 2350t management gystem and that they are
uvailable for 1500 for.

* Maintains all copital asset recomts ang depeectation
schecules,

« Prriorm physicsl ssset verilication and submit reports.

* Recendiles xsxigned genoral logger aocounss reletiag o
£383t manzgement on & regular basis.

* Asxasts in propargtion of 8558 regiater year-end sudit e,

ASSETS MANAGEMENT OFFICER
Saiary Lovel: Tesk Level T10
(R233 §50,08 - R303 294,41).
Hinimum Requinmments:
« Bachelors' Degree o Nationsl Diplom in Accounting/

JOE MOROLONG LOCAL MUNICIPALITY

Joe Morplong Local Municipality with its seat situated in Churchill 26 km from Kuruman, In
John Taole Gaetsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience to fill the following vacant positions:

Francial Mansgement / Management Accounting cor
oquivalsnt

* 2 years' relevant expericnce

* A Beoeough wnderstending of relevant and applicable
teglziative and reguiatory fremewerk.

* Knowicdge of e GRAP and Accounting policies
2pplicabie to 3550t

* A good undesstanding of assct management g3 well 88
policies to safequard, maietain, dispose the assets

* Computer Literacy.

* Valig Drivers' Upsnse,

Duties aad Responsibilities:
* Coorginate and faclitate the assat actuisition,

including appropriate nontrol over the physicsl socess
o thesa assals.

* Ensyring that proper procedwes for the mevement
asxets from gne uscr to another for maintesance of
mmnumnhmwo

-mammm supporting
the asset mpmagement finction,
Mwmwmmmw
InfermaSicn refating to ul
mmmmmmmmm
refinct In the assot gystam,

* Performs phwsical verificdions of asset and complic

report theraot.

-hmﬂmmmhummmmmm
in he office.

* Raporting on performance of sssats.

* Maintaing &l capitsl asset recerds and ceprecation
schedules.

-::mnnwmammpmum

PAYROLL OFFICER

Salary Level: Task Level T10
(R233 650,08 - R303 294,41).

Minimem Reguirements:

* Bachelor's Degroe or Nations! Dipioma In Accounting
coupled with relevant experience, preferably in 3 Locsl
Government emironment.

* Computer Uiteracy is & pre-requisite.

« BExcallent interpersonsd and commenication sikils.

« Dtfics seministraion,

* Commesication ang weiting sidils.

= AbilRy to meet deadlines 2nd parform under prossire.

* Enzrpelic end able to infiate sction.

hﬁuu‘w
* Prepere schedules for posting and dopositing 1o cesure
sccurale and effective decuction.

« Procses ssiary input to caicufate and pay monihly
salarics and deductions.

» Attend to quernies relating salarcs and wages to assistin
the resolving anvy related queries.

* Yerifying S employees and councliors banking detalls
on the payroll systems.

« Ensere that unciaimed wages are paid back to Cosncll
and thet they are recorded s the wechimes wage

rogimas
« Complie and reconcle third party pmyment schosuics
* Responsibic for general payvoll sdministration.

Salary Lavel: Task Level T10
(R223 550,08 - R30S 204,41)

Minimum Reguirements:
* Bachelor's Degree or National Diploma i Actounting or
equhvgient

* 3 yoars refovant cxpesicece

* Compliance with the refevant Minimpm Competency
Levals for Financial Odiciagls a8 prescribed will be an
#°0cd povantage

Competer iteracy
* Proficiency i at least 2 or 3 cfficial

Duties and i
« Ensure aflective end efficient implementstion of the
Croglt Gontrol 8 Debt Coliection policy and procaders of

* Implemtent credit control 2nd Debt oalicction by-lgws,

& Communicating wi respective imternal and externat
roic players

* Advise and report to the Reverze Manages with regesds
0 special dzbt collection initiatives,

Requirements:
* Bachelor's Degres or NaSional Diploma i Accounting or

equivalent
* 2 years' experience in = property rates sostion of @
Municipsiity

* Computer iferacy

* Proficiency In 2t iosst 2 or 3 official languages.

« Compliance with the relevant Minkmpm
Leveis for Financial Officials as peescribed will be an
20060 advantage

« Appropriate knowsedge of the Musicipal Propesty Rates
Act, o5 of 2004,

Dxties and Respongdiilties:
» Cotrdivate, control and administor bliling, rates and
tExes and preperty valuzfions in accorggnce wh

Iagisiative prescripts.

* Accurgte lpvying of Mxed municipd rates spd boes
accorsing to Copncll's Policks ang By-Laws,

* Control and ensure the monthly reconcliigtion of rates

regarding property valuasions, peoperty register and
lizison Wih Municipsl Valuers.
* Coordinzse and controd procederal  administrative
requirements, record keeping and roporting desdines
essociabed with he funclionsiity.

* Keep abreast of iogisigtive changss and emserging
trends in the profession.

—




JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situsted In Churchill 26 km from Kuruman, in
John Taclo Gastsewe District, Northern Cape Province Invites sultably qualified candidates
with the relsvant experience to fill the following vacant positions:

OFFICER INDIGENT
Salary Lovel : Task Lavel T10
(R233 550,08 - R303 204,41)
Minimum Reguirements:
* Bachelor's Degree or National Diploma in Accoenting or
equivalent

* Competer Rarscy.

* Ome {1) yesr aporopriate cxporfence.

* Abiiity {0 work Independenthy

® Agcurate end abiity 8 give sttemsion to detalls.
» Good Interpersonal and communication sidis.
« Valid Drivers’ Licenss.

Deties and Responsibiitties:

» Capluring of 5% appilcations in the indigent registor.

* Reviewing of the efigiblity of = appiications roegh
e spplication of the indigent pollcy of cosmcE.

* Updating the financial system with Ingigent
Intormation
'WMW&MMMM
ESKOM for further

omnhous ummmmmap
counzil policy.
-mwm-mwnmq

* Filing of documents for ease retrieval when roguired,

« Ensure hat reglsters are kept por Werd %or indigents and
that ey are

+ Ensure that indigent applicgtions are procassed on the
firancial system.

* Prepuredness 10 work overtie and owkside normal
werking hours.

SUPPLY CHAIN MANAGEMENT
OFFICERS x 2 { ACQUISITIONS (1) ,
CONTRACT (1

Salary Lgvel: Tesk Level T10
(R233 850,08 - R303 204 41).

Minimum Requirements:
* Bachelor's Degroe or Netional Diploma in Commesoe/

* Excglient organisaionad and aeministrative abiities

* High level of ethical condect

* A high lgvel of discipiine, respansibility, confidentiaity
ang accuracy is required

* Good communication and anslySc sidis.

Dutiee and Responsibilities:

* Condrol and performs taske/ acthities with the
#pplization of specific Supply Chain Managomest
peoccdures associsted with the procuring of products
andior specific services.

o Agpiying appecpriat peocodwes snd Did systems
% solfick responses In the fome of guotstions from
suppliers/ vengors or senvice providers.

* Expediting orders by epelying the appropriate procssses
0 OO procurement erders

* Feriorm suppiier sudits and evalugtions by Intaraciing
WD suppliers! vendors and cvaluahes and determsines
conformity with Supply Chain Management Policy and
Guidsiines axd the Gontral Supplier Databass.

pricrities

*» Processing of procuremant requisilions on the Firanciz
Mansgement Systoms

* Atiengs to procsdural admisistrative requircments,
record keeping and reporting deadlines assodiatnd with
the functionpity.

* Keep abeoast of Igtest legisiative changes, developments
and emerging rends in the protession

FINANCE/
INTERNAL AUDIT INTERNS x 7
Internship:

Duties and Responsibilities:
* Porform specific tasks/ activities =ssocixted with the
mmmmmmu

MnMMMWM
memmmwsa

acouniing rarsaction.

* Malmain registers and access records of tansactions,
insiruclions, Ao CoTRSPONOEACs,

* Render support service 10 functions in the department.

* Co-ordieate 2=d control sequesce associeted with e
verification and provision of information.

* Deql with Snancs snquiries perform specific procecures
asgecizted with recoipting, reconcilistion and pasting
transactional dats

JUNIOR TOWN PLANNER

Soelgry Loved: Task Level T12
(R325 663,15 - R422 728,75)
Minimam Reguirements:
* Becheior's Degree or Nptiongd Diploma in Town ssd
Reglongl Planning
-l-szs'mmm
*» Registrafion with South Africem Council for Plarsers
83 & Technical Planner or in the process 10 register
(Cantidetes will be svalusted based on the roicvent
certified proot submitted)

« Ablity 1o meet deadiines and perform uncor proSEUTS.
* Good verdal sng written communicaticn skilks.

» Computer literte (Exped, Word & Power Point).
« Yalid Drivers' License.

ﬂﬂﬂdw

* Coorginate, report and advise an development planning
issues 2nd be abic %o deal with publc queries.

« fgsess statedory and dovelopment applicafion in
relgvant 10 Lang Use Mansgement principics.

* Provige professionsl end  techeical agvice on

developmest pigneing matiers.

* Assst with the coordination of &l spelial plaseing
melters within musicipal arce with the sssistence of the
Mznager: Houging and Planning ang Toam Plannec

* Provide assistance towards the formulaticn and review
of section plans, 1.2 Land Use Management Schemes,
Spalial Devsiopment Femeworks any other relsted
Municipal Plass.

* fssess compliance with 2pecific fomm  plannisg
reguistions and ungioripis site Inspections 10 ensure
conplience with deveicpmenss In Doth Urben and Rursl
comtexis,

Satary Lovel: Task Level T14
(R412 313,44 - R535 877,08)
Minimum Requirgmants:
= Bachulor's Degree in Development/™anning Studies, or
cquhmignt,

* 3 -5 years relevant experience.
* Relevant post graguste qualification will be 2n added
agvantege,

* Abiiity 10 meet deadlises and perform under pressure.
= Good varbal and written communication skilts.

» Computer litcrate (Exced, Word & Power Poist).

« Valid Drivers’ License.

Outies and ResponsibiBties:
DWWUMMMGDPMMM
andior programs o cnsure the eective utilizetion of
resoerTas to support Joe Merclong Local Municipality's

objecthves.

* Recommend future 10P development goals to ensurc
the most effectve uSibation of resowrces and the
continuoes improvemest of service delivery, In support
of the Municipaiity's odjectives
» Deveiop, promots, end facditate etfective focuscd and
mmwmmaw

Sﬂvo 3 |e Nunicipsity's lis=on o the busingss
commenity, sector departments buliding svd maintzining
eflactive reletionship with ail rdevant stakeholders

* Rescarch and attrect exdemal investments both locs!
and nxtioeal intp the community and focused on the
developing effective relaticaship themin

* Work closaly with IDP office in the district.

* Often convene workeRops bo She check on the progress
made by commnity structures snd saclor departments
and report to supervisse.

“!l.lﬂ:ul.udﬂl
(R74G 397,48 - ROE3 541,17)

engineering fiekd of which 3 yoars should de in

govemment environment

« Abisty to provide stratagic and irnovetive leadership

* Ability to meet deadiings and perform undes pressure.
co=muynication sidils.

* Compater iterate (Excel, Werd & Power Polng),
» Certificats of compatency 38 recognized in terms of the
Gemersl Muchinery Reguimtions, 1953, Regis¥ation with
& recognized relevant engineering professional body,
Wil be =n added adastage.

 Valid Drivers’ License.

Duties and ResponsidiRties:

* Deveiop pelicies, procodures, snd guidelines o be
utiiized by e directorate with rogard to Infrastrecture
dovplopment and meintenance.

* Responsibie for plancing, date analysis and capturing,
surveying, levelling ang construction supesvisicn and
&ite inspection.

* Responsiblie for provisicn and co-orainetion of siecyicty,
0805, Weler and sanitation services.

* Mcnitor and control budget 1o edminister the gmnt
Mbmmmmﬂﬁdﬂe
Isgisiation and corditions xttached to It

* Manzge the provisioning and administering of project
mansgement 2nd bullding comrol sendces.

* Manage the provigicning and comrol of oivl enginesrieg
ang 5080 waste mansgement services.

* Marage he provisioning and comtrol of cigctrical
engineering Services.

* Menage e administering and appiicetion of technical
releted GIS processes.

* Support and advise the Municipal Mamager and Council,
Ilmoe a0 Improve departmental adeministrathn

mwwmmsmm
e Ecsur Iogisigtive compliance of relevance 30 the

* Enswe commumily participation on maRers of

l
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MANAGER ROADS AND STORM WATER

Salary Level: Task Leved T15
(R475 868,27 - R617 808,78)
Minimum Regutrements:
-w:mhmmmaqmu
* Knowledpe of relevant legisdative framowork ang
gensrally accapled practics
3 yeirs's eperience 2 midde management In
enginesring field of which 2 yoar's should %¢ In
government enviroement
* AbilRy to meet deadlings and porform under presswre.
= (ood worbet and written communication sidlls.
* Compuazr Mberete (Excel Weord & Power Poind).
* Vaild Drivees” License.

Duties and Responsitiiitiss:

* Management and malneeances of roads end storm
water plans, programme and 8ss0ciated work

* Dewveiop and Implement maistenance pless for menicipal
road ratworks,

* Dovelop and implement procadures, systems and
controis for the read funclicns.

* Reguiale specific work sequences and gencral practices/
peocasses as approprinte tn the Ssectiona) area.

+ Evaluate furcticealy of cperating plant and equipment.

* Complete Intomal transactional documentation (29
Daly shaets, log shest, progress repert, eit.) and nelated
foems (vedicie checidlsty,

& MonRor and suparvise sctivities of staéf to ensure that

work is perfoemed according o work plan, jod-cards
and ad-hot instruztions received from superviser snd
reports on activitics performed,
* Controliing the utiization of materiels (Sand, stone,
crusher rpn, ot} and discharging / officeding required
quantities and materials for repair of reconstruction
work.

MANAGER WATER AND SANITATION

Salary Lawel: Task Level T15
(R47S 858,27 - RE17 808,78)
Minimurs Requirements:
* Bauchelor's Degroe in Civil Enginesring or equivelent
* Knyatcgge of relevent legisiaiive framework and
gencmlly secepted practice
3 yeurs' aperence =t middle manapement In
cngingoring Meld of which 2 years should be in
governenent envircnment
* Ability %o meet deadines and pesform under pressure
* Good verbal end writhen communicesion skiis.
* Computer [ferte {Excel, Word & Power Polnt),
* Valid Drivers' Ucense.

' 4
5

Duties and Responsibilities:

* Manzgement and mainlenance of waler & snitatice
plens, programme &nd assacisted work.

* Deveiop and implemest plans to cnsure eMective
provisicn of water and sanitation services.

* Operaic and malntein plasts In accordence with
oparetional requirements.

* Deveiop &nd implement procesures, sysems and
controls for the functions.

* Requishe specific work sequences and general practicss/
procassas ax appeopriate to e fynctionsl ares, Eveluate
funcicnality of cporating plant ard eguipment.

* Develop plans, systems and procegurss Sough perusal
und inspection chegkilst, senvice records end registers
with g vicw 9 identitying risks, deviaticns systems and
the avalisbility of aitemadve courss of action/correciie
Measres,

» Co-ordinale, monitor 2= control waier and samitation
repair and constructon work at spedific sites.

* Manage end control the utiilzetion of stock items and

materials (pipes, motors, valves, etc) and discharging /

cificading romquired quantities of materiale for repsir or
reconsiruction work.

JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situated in Churchill 26 km from Kuruman, In
John Taolo Gastsewe District, Northern Cape Province invites suitably qualified candidates
with the relevant experience to fill the following vacant positions:

Salary Levei: Task Lavel T10
(R233 850,08 - R303 294 41).
Minimum Reguirements:
* Dipioma / NG Cartificzte in Bectrical Enginesring plus
Tade Tost or equivaient
* Minimem of 3 yesrs' relevant @erience
« Ability to mast deadines and perform under pressure.
« Velid Drivers’ Licans2

Duties and Responsibliities:

* Conduct provestative malntenance scivisies end fault
finding on slectrical systems componants.

« Diagnoss causes of electrical prodlems snd fallores and
underteke repairs.

* Install and repair clectrica! sysioms componsnts (8.9,
lighSing, clectrical pancis and pumps, switches, circults,
distritution boges, shmers, siroet dghts, bigh mast
lights, o) for purposs of providing sohanced sndifor
upgraded electrical capabiities.

* Repair slectrical components andfer systems (e.g. Water
Eng Sewer Motors end panels, circulls, transformers,
generalors, compressees, switthes, MV “Medium
Voltage® and LV “Low Voltage* Nebwork, constraction of
network, etc) for the purpase of ensuring 3 safc working

O&HWHBSBWIBES

Salary Lovel: Task Lowel T12
(R325 563,15 - R422 728,75).
Minimum Requirements:
« National Diplome in Civil Enginesring or equaalent
* 3 - 5 years experience in a public water or wasteamior
reated field, of which at least two (2) of Sese years
must fave been in 2 sependsory capacity
« Ability to mest deaslings s=d posform under pressure.
* \pild Drivers” Licanse

Duties and Responsibilities:

* Co-cedinate tasks / activiies associied wim gencral
mertenmmoe e repai of the Watnr and Wasowatir
Reticudution notwork.

* Aszessing the 2cosptablity of proccdurcs, systems and

* Perform regular asset werification of property, plant and
ulpement,

oq

» Encure compliance with spplicable legiststion.

* Respond to wyent / unscheduled work reguests.

eComply = sufely procoteecs and  guidelines
(Occupstionst Health srd Safety Act, 85 of 1263},

* Atiorgs and controls outcomss essociated with

Minimum Requirements:

tregiment.

* Myst be willing %o work overtime and on standby.

* Ability to operate IRIS system will be an added advantage.

* Knowiedge of bydreafics, valves, pumps and motors.

* Registered or efigible to register a5 a (155 V process
controlier with Department of Water Aftairs.

= Valid Drivers' License,

Duties and

* Conduct roptiee Inspections of plant and equipment,
aesessing plant condition and the status of predictive
and plerned maimtenance interventions, repording

* Ensure the implementation and assurance of beslth,
safety and environment systess
« Ensure that the plant meet the Green Drop requirements.

safety and standerd cperating prozodurs

e Meonltor stock movement and attonging to the
replenishment of chemics) and other stock items for the
operations et specific aite or locafons.

* Parform othee related duties &8 assigned for the

of ensuring the efficient and effecive functioning of the
work unit.

CLUSTER SUPERVISOR (OPERATION &
MAINTENANCE) x 2  HEUNINGVLE] (1),

Dutiss and Responsibilities:

« Ensure the implementation and asswance of health
sgfety and eavironment sysiem.

* Must be adie 1o demonstrate knowdedge of hydraulcs,
vaive, pumpe and motoes.

systems and coetrols % feciiitele the Menicipality with
egard 10 efficleet and cost- effective service delivery.
.mumwm

» Capable of ccomingting meosings,

» Coorcinating and comtroling the taske/sctivities of
personeel end aliccating outcomes o ensure that
personnal are capacitaled and capable of performing at
acceptadie lavels, deviations addressed mnd comective
messures implemented 10 susiin productivity ang
efficiancy.

« Performing  specific  activiies  associates  with
administration &d reporting funclicns to  cnsure
that admimisirative




FLEET MECHANIC
Salary Lovel: Task Level T9
(R207 533,46 - R289 397,35)
Minimura Requirpments:
*N2 Costiticate In Mechanical Engicering Flsid or
oquivalsnt
* ASE Dipse! Cartification will be an added povartage
* Aptitude for mathemaSics and sciencs.
¢ Adveeced knowlesge of ciesel eagine coesponsnis.
osocdﬂwm
Mﬂtmmmnmm

Duties and Respoasidiiities:

* Running dlagnostic tsts on vehicles.

* Amlyzing dlsgnostic test reselts.

® Roplacing vehicle engimes, stooring mechaniems,
transmissions and braking systems.

* Chacking vebick lighting systems.

* Tes! driving vebicics %0 gauge performance.
-mmwmmm
* Maintnlring detsiled records of sarvices vohicies,

+ Adhering o an kespection procedure checklist
‘Mmglmmy

* Essuring the clzaniiness of the workshop.

MANAGER ENVIRONMENTAL
SERVICES

Salary Level: Task Leved T15
(R475 958,27 - RE17 808,78).

Minimum Requirements:
-mm«mmww

* Xnowledge of approprixte icglsiation In respect of
envircements compliance moaltoring  enforcement
and Alr Quality management with distingt fosus on
e ImplementeSion of the Nationsl Environmentss: Ak
Quality Act 33 of 2004.

« Posseasion of cerficate In Hezardous materials
masagement.

* Affilistion with any Envirenmensal profossiongl bodiss

* Valid Drivers” Liconss.

Duties snd Respensibiities:

-mmmmmmw

indusiries with emvironmental management keg

and atandards,

* Imestigation  environmentsl crimes ang  Institute
enforcamant actions,

* Expreles sdminitrative powrrs, such 85 issuing of
compliance notices,

* Week doscly with the SAPS in imestigating of
esvironmental crimes,

* Work ciosely WRh the NafSicnal Prosesuting Authority
(NPR) o ensure successful prosecution of offenders,
*Process and respoed %o emimamental Incidents

oportad 1 e musicipality,

* Review i quality compiignce reports submitted by
Industries together with e District municipality,

* Lizison with other 2gencics In Inspection and monketing
of the environment,

* Review Emdronmental Impect Assessment (B34 and
emvionmental Audit regoris 0 enbance compignog
mumhgwomm-sm.

* Concuct Emvironmental ewarensss campalges within

JOE MOROLONG LOCAL MUNICIPALITY

Joe Morolong Local Municipality with its seat situated in Churchill 25 km from Kuruman, in
John Taolo Gaetsewe District, Northern Cape Province invites suitably quallfied candidates
with the relevant experience to fill the following vacant positions:

* Co-ordinzte hangling processss of hazardous materias,
* Develop ang Implament enviroementsl by-kaws.

* Trafc Diploma, QualiSed mmminer of driver's Fcerse
with Grade-A

* 3 - 5 years rdevant cxperience

* Knowledge of eNatis system and registered &3 eMatis
user.
Registereg Trattic Offices

* Sound and good knowledge of traffic lxw coforcoment.
* Ablity to mest deadlines and perform under prossurs.

Duties and Responsibilities:
* Manage and control the provision of adminisirstive tratfic

* Provide straegic legal and statutory advice and suppert
WED respect o specific trattic and licensing functional
ess to coungll

« Commol the operationsl disensions and outoomss

aocquatsly

* Ensure that all key Senctiosal arvas are aligned towards
gustaining and improving the efficiencies of brffic ang
licansing department.

* Mamge the wwget of the traffic and fHocnsing
Department.

« Effecthe maragemsnt of all Ecemsing and tosting
centers,

* Menage reconds o emsure compligneg with the National
FRoad Tratfic Act and the National Archives Act.

& Overzee management and soourlty of the Scensing and
registering authoritios In the municipaiity.

* Develop and maintein of reffic management gulsclings
Sucumentation.

* Creslieg 2nd masgging traffic using verieus traffic

softwars,

manzgement

* Develop aog Implement intemal traffic management
processas and systems.

* Enforce adherence to work-fiow processss and
desdlines.
-mmnnwmmmd
Trafic Disaster Management Plass.

DISASTER MANAGEMENT
CO-ORDINATOR

Salary Lovek: Tasik Levei T10
(R233 650,08 - R303 294 41)
Minimum Bequiremnents:
* Nafional Diploma ke Digaster Manapament or equivicnt.
* 3 yoars rplovant experience.
* Required to b2 on stencdby and work in gl wosther
condiions.

* Rpquired 0 work cubside woridng howrs duwing
emergancies and planned gwertima.

* Abiiity %o meet deadines and perioem under pressure.
 Must be mentally and physioally it

*» Competer Sterate (Excol, Word & Power Point).

the munkipaty, « Valid Drivers’ Licansa, action employer

Duties and Responsibifities:

* Coordinate disaster masggement activities within the
municipality

* Visit and assess sites end hoessholds afiectod by
uhawmmoummhm

sirategy

* Develop, cosrringts, and Integrate disasisr management
contingancy plan in order to ensure that the municipality
reacts appropriately in casas of disasters.

* As50s the municipaity's disester rsks and probabilties
and develop contingency plans i manage disaster

« Facilitsl® and coorcingic the iedegrafion of waricus
stakeholders'inputsinto an Intograted strateqgic responss
to disaster management within the municipaiity.

* Coordinzte the Intertace between the municipally and
=1 redevant sikeholders during disaster maragement
operasions.

BENEFITS: As applicable for local
government employees.

Applications in the form of Curriculum
Vrlae,covennglouerandoemﬁedoopm
of certificates must reach the office on
or before Monday, 07th March 2022.
No facsimile will be accepted.
Applications must clearly specify the
post applied for, and be forwarded to
the attention of:

The Municipal Manager

Joe Morolong Local Municipality
Private Bag X117

Mothibistad

8474

Further information can be obtained
from Mr T.J Gopetse:
Director Corporate Services @
Tek: (053) 773 9300 or
082 820 1558.

If you do not hear from us within
three weeks after closing date,
please consider your application as
unsuccessful.
TM Tlhoaele
Municipal Manager

T

3 W@

Joe Moroiong Local Municipality is
an equal opportunity and affirmative
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